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“No person may solicit, disclose, or use personal information collected from students for the 
purpose of marketing, or to sell that information, or otherwise providing that information to 
others for that purpose.” For the purposes of this paragraph, “personal information” includes 
individually identifiable information such as the student’s name, address, email, telephone 
number, or social security identification number (Hamilton School District policy #347-
Rule, Guidelines for Maintenance and Confidentiality of Student Records)  
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TEMPLETON MIDDLE SCHOOL 
N59W22490 Silver Spring Drive 

Sussex WI  53089 
 

Main Office:  (262) 246-6477 
Fax:  (262) 246-0465 

Attendance:  (262) 246-6477 ext. 4150 
 

 Brad Hoffmann, Principal 
Voice Mail – (262) 246-6477 ext. 4149 
E-mail – hoffbr@hamilton.k12.wi.us 

 
Cody Leland, Associate Principal 

Voice Mail – (262) 246-6477 ext. 4148 
E-mail – lelaco@hamilton.k12.wi.us 

  
 

Kathey Lemley, Administrative Assistant 
Lisa Totsky, Administrative Assistant 

 
 

SCHOOL HOURS 
7:30 am-2:45pm 

 
AFTER SCHOOL ACTIVITIES HOURS 

2:45 pm – 4:30 pm 
 

SCHOOL OFFICE HOURS 
7:00 am – 3:30 pm 

 
SCHOOL MASCOT 

Bulldog – “Spike” 
 

SCHOOL COLORS 
Blue & Gold 
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Dear Parents and Students: 
 
Welcome to Templeton Middle School!!! Along with Cody Leland, Associate Principal, and the entire staff at TMS, it is 
our hope that the upcoming school year will be one that is challenging, rewarding and academically successful for your 
child. 
 
Middle school students experience many changes in two short years. At Templeton, our staff is trained to challenge  stu-
dents academically, actively involve them in the learning process and create classroom environments that are positive and 
supportive. Additionally, based on the middle school philosophy of education, our school is structured according to the 
House concept, which provides students with a smaller and more nurturing environment that supports developing  posi-
tive rapport and closer relationships between students and their teachers. 
 
This handbook is designed to inform and help students and parents understand our curriculum, procedures and overall 
expectations. Students are expected to view the Student Handbook online and spend time sharing the information with 
their parents.  
During registration verification process, on the first page parents will digitally sign off to confirm that they, along with 
their child have read the Student Handbook. 
 
Finally, we strongly encourage parents to become actively involved in supporting the achievement of the child. We     
encourage you to use the Infinite Campus Portal to monitor your child’s assignments and achievements. School news can 
be monitored by accessing written announcements on the TMS website. 
Please also know that parent communication is extremely important to us. We recommend that parents read our parent 
newsletter, TMS Notes, which is sent electronically every week and make use of both teacher voice mail and email for 
direct communication purposes. 
 
Working together for a great school year, 
 
 
 
 
 
Brad Hoffmann     Cody Leland 
Principal     Associate Principal 
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 Hamilton School District 
Beliefs 

 

 

 

 

 

 

 

 
 
 
 
 
 

Templeton Middle School 
21st Century Skills Initiatives 
 

 
 
 
 

Templeton Middle School 
Vision 
 

“We, as a Templeton community, believe, that: 
 

Templeton Middle School is, and must continue to be, a nurturing place that recognizes all needs of the 
middle school learner, not only from an intellectual viewpoint, but also from the perspective of positive 
emotional and social development; 
 

 - that student achievement and successful academic experiences for all students are our primary goals. 
 

 - that the curriculum we provide to our students should be activity based, stressing the                         
inter-relationships between content areas and relevant to real world experiences and the needs and 
interest of our students. 

 

 - that technology and its use must be curricularly integrated, and challenge our students to be                 
increasingly technologically literate as they continue their education. 

 

Finally, Templeton has been, and must continue to be, an educational environment that is welcoming to 
our total school community; students, staff, parents and community members.” 
 

 

ENGAGE EMPOWER ACHIEVE 

...meaningful, active involvement ...enabling all to find success ...reaching our highest goal 

• spark intellectual curiosity and innovation • believe in self • set and meet goals 

• promote interactive learning • equip with knowledge and skills • monitor progress 

• utilize real-life, relevant tasks • build mutual trust • do better than yesterday 

• apply technology as a tool for learning • promote transparency and openness • inspire and create 

• involve parents • develop resiliency • think critically and solve problems 

• partner with the community • overcome obstacles • produce quality work 

• connect globally • believe in others • build our future 

• Communication • Creativity 

• Collaboration • Critical Thinking / Problem Solving 
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                 2019-2020  
                   Hamilton School Board 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Superintendent:          Paul Mielke, Ph.D. 246-1973, Ext. 1107 
 
Assistant Superintendent 
of Business Services: Bryan Ruud  246-1973, Ext. 1110 
 
Director Human Resources & Organizational  
Development: John Roubik  246-1973, Ext. 1179 
 
Supervisor of Instructional Services: Katie Little, Ph.D.  246-1973, Ext. 4716 
 
Supervisor of Special Services:               John Peterson  246-1973, Ext. 1184 
 
Extended Learning Opportunities Coordinator:     Mark Otto             246-6471, Ext. 1105 
 
Templeton Middle School         Brad Hoffmann, Principal 246-6477, Ext. 4149 
         Cody Leland, Associate Principal   246-6477, Ext. 4148 

 
 
 

Area Represented Name & Address 
  

Term Ends 

Village of Sussex 
 

Gabe Kolesari, President 
W241N5728 Birchwood Ln 
Sussex, WI  53089 

2022 

At Large 
Jennifer Waltz, Vice President 
W241N5985 Goldencrest Ct. 
Sussex, WI 53089 

2022 

At Large 
 

Michael Hyland 
13011 W. Cameron Avenue 
Butler, WI  53007 

2020 

Town of Lisbon 
 

Dawn Van Aacken, Clerk 
W236 N9320 Monticello Dr. 
Colgate, WI 53017 

2021 

Village of Butler 
Rebecca Zingsheim 
12729 W. Derby Pl. 
Butler, WI 53007 

2021 

Village of Lannon 
Jay Jones, Treasurer 
20577 W Good Hope Rd 
Lannon, WI 53046 

2020 

Village of 
Menomonee Falls 

Brian Schneider 
N53W16254 Whitetail Run 
Menomonee Falls, WI 53051 

2021 
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 TEMPLETON MIDDLE SCHOOL 
COURSE OF STUDIES 

2019/2020 

GRADE 7 GRADE 8 

ACADEMIC SUBJECTS 

Communication Arts Communication Arts 

Mathematics Mathematics 

Science Science 

Social Studies Social Studies 

Critical Literacy Critical Literacy 

ALLIED ARTS SUBJECTS 

             QUARTER CLASSES – Meets Daily FULL YEAR – Meets Daily 

German Elective (Select 1) 

Exploring World Cultures Art 

Gateway to Technology & 
Engineering 

Chorus 

Spanish French I 

  German I 

  Technology & Engineering 

 Instrumental Music (Advanced) 

Spanish I 

Study Center (by approval only) 

  

FULL YEAR – Alternating Days (odd/even) 

Fitness Education Fitness Education 

& & 

Elective (Select 1) Elective (Select 1) 

Art Art 

Chorus Intro to Business and Marketing 

Family & Consumer Education Chorus 

Instrumental Music Drama 

  Family & Consumer Education 

  Instrumental Music (Advanced) 

  Study Center (by approval only) 

Students not proficient in critical literacy and/or math as identified by MAP and/or Forward exam scores, or     
students in danger of retention are assigned Structured Study for additional intervention support. 
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Student Academic Information 
 

Philosophy 
The expectation at Templeton Middle School is that each student will work cooperatively with the staff to ensure academic 
success. We encourage support from the home environment in accomplishing this goal per Hamilton School District Board 
Policy 310.2 included in the appendix of this student handbook. With proper intrinsic motivation, home support, and    
appropriate intervention of school support staff, the majority of our students successfully complete each year at Templeton. 
For a variety of reasons, however, some students do not fulfill the requirements to be promoted on to the next grade level. 
Hamilton School District Board Policy 345.4 states that students, who fail two (2) or more academics for two (2) or more 
quarters are candidates for retention. Hamilton School District Board Policy 345.4 Rule 1 and 345.4 Rule 2 are included in 
the appendix. 
 

During the course of the year, parents will be notified in writing if their child is in danger of academic failure. In such     
cases parents are encouraged to contact teachers and/or guidance counselors to develop plans for their child’s success. 
 

All parents are reminded to monitor student achievement during the year and call if there are questions about the lack of 
success. 
 

Academic Communication 
 

 
Infinite Campus Portal 
The Infinite Campus Portal is the place students and parents can go to view gradebook and assignment information, check 
student attendance, submit assignments, view classroom news, communicate with teachers, edit household demographic 
information, pay fees, and retrieve report cards.  
Report Cards 
Grading periods are nine weeks in length. Report cards are posted on Infinite Campus Portal four times per year at the end 
of each quarter. Report cards are computerized and consist of an academic grade and a rubric score for participation, effort 
and assignments. Optional computerized comments may be used to inform parents of specific areas of student progress. 
Student grade point averages are calculated on a 4.0 scale for daily classes. Classes that meet on odd or even days do not 
have the same weight as daily classes.   
Parent Conferences 
Official district conference days are scheduled in October, November, and February. Parent conferences may be scheduled 
by parents or teachers at any time during the school year. Communication between home and school is an extremely      
crucial component in providing your child with a quality education. 
 

Academic Honors 
There are two levels of academic honors for which students are recognized. Academic high honor students have a grade 
point average of 3.5 to 4.0. Academic honor students have a grade point average of 3.0 to 3.49. Each quarter, those       
students earning academic high honors have their pictures taken for display on the wall near the Main Lobby. In addition, 
the names of all students earning academic honors are published in the weekly e-newsletter.  
Also, at the end of each quarter, teachers select students to receive the Principal’s Pen Award. Criteria for this award may 
include academic achievement, effort, citizenship, improvement and others. Recipients of the Principal’s Pen Award have 
pictures taken for display and receive a pen. All students  receiving Principal Pen awards will have their names        pub-
lished in the weekly e-newsletter, TMS Notes. 
 
 

 

End of Year Student Recognition 
 

At the end of the school year, students will be recognized at grade level ceremonies for achievement in three areas: 
Academic Excellence: Students achieving academic honors for the first (3) three quarters will receive an Academic     
Excellence award recognizing this accomplishment. 
 

Behavioral Excellence: Students who have no office referrals concerning behavior including lunch detentions, after 
school detentions, in school or out of school suspensions and/or Saturday school will receive an award for their effort. 
 

Perfect Attendance: Students will receive a pin for perfect attendance in the first year that it is achieved. In the          fol-
lowing year, they will receive a ribbon to attach to the pin indicating their repeated perfect attendance. A third year is re-
warded with a certificate. 
8th grade students receive the above mentioned awards in their completion packets with the possible addition of: 
  

Grade 8 Presidential Awards: Outstanding Academic Excellence – cumulative GPA in Grades 7 and first semester of 
Grade 8 is 3.5 or above. Students receive this award in their completion packet. 
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 Standardized Testing 
 

All students at Templeton Middle School will participate in the following standardized tests:  

• Grade 7 & 8 students will participate in MAP (Measure of Academic Progress) testing three times during the   
school. Tests will include Math and Reading. 

• Grade 7 & 8 students will participate in the state required standardized testing (ELA & Math). In addition, 8th 
grade will complete Science and Social Studies tests. These tests will be giving during March, April and/or May 
according to the state testing window. 

 
Only those students whose IEP states that they should not be tested are exempt from this requirement. 
 
It is requested that medical appointments or family vacations are not scheduled during this week. Students also participate in 
District Benchmark Assessments and Grade Level Common Assessments. 
 

Student Behavioral Expectations 
 

General Rules of Conduct 
1997 Wisconsin Act 335 requires that beginning August 1, 1999, teachers shall be authorized to remove students from class 
for reasons specified in a Code of Classroom Conduct adopted by the School Board. Principals are required to place students 
removed from a class in accordance with procedures outlined in the established code. The Hamilton School District Board of 
education has adopted a code which includes: 

• Specific reasons for removing a student from a class, 

• Procedures for determining the appropriate educational placement of a student who has been removed from a 
class and assigned a placement by the building principal or designee, and 

• Procedures for notifying the parent/guardian of a minor student who has been removed from class. 
 
 

The following are examples of activities, which are considered unacceptable on school grounds before, during or after 
school, at extracurricular activities or on the school bus. 
 

A.  Continued disruptive or insubordinate behavior that seriously interferes with instruction, class work or school          
activities 

B. Profane, vulgar, disrespectful behavior or language 
C. Fighting, physical assault and battery, conduct without regard to the health and safety of others 
D. Verbal or physical intimidation, harassment or threats 
E. Weapons – possession, handling or transmission of a knife, any type of gun, “look alike” weapon, or any other object 

that reasonably can cause physical harm 
F. Destruction or theft of school property Destruction or theft of school property per Hamilton School District Board 

Policy 443.7 
G. Use/possession or distribution of alcohol, drugs or look alike drugs including prescription medications and over the 

counter medicine or any illegal paraphernalia 
H. Use, possession, or distribution of any type of tobacco products (Hamilton School District Board Policy 833) 
I.* Possession or use of any type of nuisance item such as squirt guns, spit balls, boom boxes, electronic games,          

skateboards, etc. 
J. Play activities that are excessively rough or could cause physical injury - tackle football, king of the hill, snowball 

throwing, etc. 
K. Theft or extortion of any type 
L. Public displays of affection, i.e. hand holding, hugging, etc. 
M. Participation in antisocial or criminal acts per Hamilton School District Board Policy  
N. Any behavior or activity considered inappropriate by the school administration 
 

• Possession of nuisance items, i.e. any of the objects listed above, but not limited by those named, will result in their 
confiscation. Students are responsible and TMS is not responsible for any such items brought to school. 

 

Student behavior should be positive throughout the building. Consequences for negative behaviors such as: abusive language, 
bullying, threats to staff or students, fighting (pushing/shoving in aggressive/confrontational manner) and fighting (hitting, 
slapping/fist) will range from After School Detention to recommendation to the Hamilton School Board that the student be 
expelled. 
 

Possession of Weapons on School Property 
Students shall not possess a dangerous weapon or look-alike weapon on school premises. The Hamilton School Board            
defines a dangerous weapon or look-alike weapon as a firearm, knife, razor, karate stick, metal buckle or any other object 
which, by the manner in which it is used or intended to be used, is capable of inflicting bodily harm or could pretend to be 
capable of inflicting bodily harm. In addition, the unlawful use, or possession of pepper spray is prohibited on school                
premises. Hamilton School District Policy 443.5 is included in the appendix of this handbook. 
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Academic Dishonesty 
Teachers expect that academic work completed by a student, both formative and summative assessments, represent a 
true picture of that student’s own performance. Students found plagiarizing and/or cheating on their own academic work 
and/or helping other students plagiarize and/or cheat will be subject to progressive discipline dependent on the severity 
of the offense. 
Plagiarism includes an exact copying or rewording of another’s work, paraphrasing, partial quotation or summarization 
of another’s work without properly citing the author of the original work. 
Cheating is the deliberate or attempted use of unauthorized materials including accessing and/or distributing assessment 
questions prior to the assessment, using information, technology, or study-aids that are not allowed as well as giving or 
receiving improper assistance to or from other students on formative and summative assessments. 
 
Student Alcohol & Other Drug Use 
Students shall not use, possess, distribute, sell or have ingested within the body any quantity of drugs or intoxicants 
while on the school premises or while involved in any school related activity. The possession, use, distribution or sale of 
look-alike drugs or prescription medication and the possession of drug paraphernalia is also prohibited. Hamilton School 
District Board Policy 443.4 is included in the appendix of this student handbook. 
 

The Hamilton School District delivers student assistance within the context of comprehensive prevention programming 
encompassing school instruction and activities, parent involvement and community support per Hamilton School District 
Board Policy 457. 
 
Student Use of Two-Way Communication Devices 
According to Hamilton School District Board Policy 443.6, student use of  cell phones, electronic paging or two-way 
communication devices during school hours is prohibited, except as specifically authorized by the building principal. 
Any student found violating this policy shall be disciplined accordingly.  
 

No cameras, video recorders, or other devices that can be used to record or transfer images may be used in the locker 
room, dressing room, or other area where privacy is an expectation at any time. 
No person may use a cell phone to capture, record, or transfer a representation of a nude or partially nude person in the 
locker room or to take any other photo or video image of a person in the locker room, dressing room, or other area where 
privacy is an expectation. (Hamilton School District policy 731.1) 
Persons violating this policy shall be subject to school disciplinary action and possible legal referral. 
The building principal shall annually inform students of this policy. 
 

Student Harassment 
The Hamilton School District shall maintain a learning environment free of harassment or intimidation toward and     
between students regardless of race, color, creed, religion, disability, sex, sexual orientation, national origin, ancestry, 
citizenship, or other legally protected status. Harassment is a form of misconduct which creates an intimidating, hostile 
or offensive learning atmosphere. (Hamilton School District policy 411.3, is included in the appendix of this student 
handbook) 
 

Any student who believes that he or she has been the subject of harassment or retaliation or any parents/guardians who 
believe their child has been subjected to harassment, should report the incident immediately to a teacher, counselor,    
social worker, school psychologist or building administrator in accordance with the district’s established complaint     
procedures. Hamilton School District Board Policy 411.2 and Rule, concerning student harassment, is included in the 
appendix of this student handbook. 
 

Dress & Appearance 
As stated in the Hamilton School District Board policy 443.1 concerning students’ dress code, it is a policy at TMS that 
students will attend school appropriately dressed. Any article of clothing or manner of hairstyle or make-up which is 
determined by the administration to interfere with the educational process is prohibited, including, but not limited to, 
expressions which are obscene, profane, pornographic, represents illegal behavior, demeans race, religion, sex, ethnicity, 
or advocates pain, death, suicide or drug use. Also, midriff tops, and tank tops with oversize armholes, or spaghetti 
straps, short shorts, skirts, skorts,  pajamas or slippers, or any clothing that is revealing or disruptive to the learning    
environment are not appropriate for school wear.  Chains attached to belts or wallets must be tucked into pockets and are 
not acceptable if they are below the level of the shirt.  Pants must be pulled up over boxer shorts.  Headgear of any kind 
is not to be worn in the school building. Coats and jackets are not to be worn during the school day. Student dress at  
extra and co-curricular activities, dances, and other school-sponsored events shall be appropriate, non-disruptive to the 
activity, and ensure health and safety. 
 

Student Searches 
A teacher or other school official may search a student if there are reasonable grounds for suspecting that the search will 
turn up evidence that the student has violated or is violating either the law or the rules of the school. The search 
measures adopted must be reasonably related to the objectives of the search and not excessively intrusive in light of the 
student’s age and sex and the nature of the infraction. No school official may conduct a strip search of a student. As  
stated in the Hamilton School District Board Policy 445. 
 



17 

 

Bus Rider Rules & Responsibilities 
According to Hamilton School District Policy 443.2, students shall conduct themselves within the following guidelines while 
using district provided transportation. 
 1) Previous to loading (at designated bus stops), bus riders should: 

A. Be at designated school bus stops five minutes before scheduled pickup. Buses will not wait for riders beyond the 
scheduled pickup time. 

B. Respect the property and rights of all property owners while waiting for bus. 
C. Not cross the road to their designated stop until the bus has stopped, flashing red lights are on and the bus driver 

gives the signal to cross. 
D. Stay off the road while waiting for the bus and conduct themselves in a safe manner while waiting. 
E. Walk on the side of the road facing traffic to get to the bus stop. 
F. Wait until the bus comes to a complete stop before attempting to board the bus. Riders should line up in an orderly, 

single-file manner and should not rush to get on the bus. 
G. Use the handrail when boarding and leaving the bus. 
H. Be courteous. Riders should not take advantage of younger students in order to get a seat. 

2) While on the bus, bus riders should: 
A. Listen to the bus driver (or chaperone) who is responsible for supervising the bus riders. 
B. Keep their hands and head inside the bus. 
C. Keep books, packages, coats and all other objects out of the aisles. No animals of any type are allowed on buses. 
D. Not consume food and/or beverages while on the bus. 
E. Assist in keeping the bus safe and clean. 
 F.  Refrain from loud talking and use of tobacco products, alcohol and other drugs at all times on the school bus.

(Hamilton School District Board Policy 833) 
 G. Not tamper with the bus or any of its equipment. Damage to the bus or to property or others shall be paid for by the 

individual(s) responsible for the damage. 
 H. Remain in their seats while the bus is in motion. 
 I.  Be courteous to fellow students and the bus driver. 
 J.  Not leave books, lunches or other articles on the bus. 
 K. Get off the bus only at designated stop. Students are allowed to ride another bus or get off at a different stop, only 

after a written parental request has been submitted to the main office. The name of the student and with whom the 
student will be riding should be contained in the request. A pass signed by an administrator will then be issued to the 
student. 

3) After leaving the bus, bus riders should: 
A. Not cross the road until receiving a hand signal from the bus driver. Crossing the road is only allowed at the front of 

the bus, not the rear of the bus. 
B. Help look after the safety and comfort of younger students. 

 

 Denial of Riding Privileges 
1) Students refusing to accept or conform to necessary rules and regulations relating to bus safety and considerate behavior 

toward others will not be allowed to ride the bus. 
2) The privilege of riding the school bus may be denied or withdrawn (only) by school administrators. 
3) Drivers will use a Bus Incident Referral form to report disciplinary incidents to school administrators. If a meeting is 

scheduled with a parent or guardian, the bus driver may be required to attend. 
4) Bus discipline and suspension will proceed according to the following format: 

A. A building administrator will determine the severity of the incident and determine appropriate progressive                 
consequences to remedy the situation. Recommendations of the bus driver may be considered. 

B. School bus riding privileges may be suspended in accordance with state law. The severity, or continuous nature of the 
offense will determine the length of the suspension. The length of the suspension may vary from one day to the    
remainder of the school year. Parents or guardians will be notified in advance of the dates of the suspension. 

C. Students who are suspended from riding the bus to school are required to be in attendance at school. It is the           
responsibility of the parents to make alternative arrangements for their children to get to school. Absences from 
school due to suspension from the bus will be regarded as unexcused. 

D. Parents or guardians may appeal the action taken through the established appeal procedure. 
  

The Hamilton School District uses video cameras on school buses to reduce disciplinary problems and vandalism on the bus.  
The cameras also allow the bus drivers to focus on driving. (Hamilton School District policy 751.4) 
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 Student Discipline 
 

To provide a safe, nurturing, yet challenging and activity based learning environment, students at Templeton are           
expected to make positive choices and demonstrate respect for self and others. The following are levels of disciplinary 
consequences used when students make poor choices:  

Behavior Improvement Program (BIP) 
The Behavior Improvement Program is developmentally oriented, based on the premise that students should have the 
opportunity of changing minor behaviors that are inappropriate prior to receiving a consequence for their actions.   
When a student receives two BIPs, a letter is sent home to parents. When a student receives three BIPs within a quarter, 
a lunch detention is assigned. If a student receives six or more BIPs within a quarter, a more serious consequence such as 
a suspension may be assigned. If a student receives a third BIP before the second BIP is sent home, the student will still 
receive the assigned consequence. Parents will be notified by phone or in writing about assigned after school detentions. 
(Reference Board Policy 446.2) 
Lunch Detention  
A lunch detention is assigned to students behaving inappropriately either by a supervisor, teacher or an administrator. 
Students serving a lunch detention will be supervised in a location other than the school cafeteria. 
If a student receives three lunch detentions in a semester, he or she will be assigned an after school detention.   
If a student receives six or more lunch detentions within a semester, a more serious consequence such as an  
Administrative Behavioral Contract or a suspension will be assigned. Parents are notified if their child has been assigned 
a lunch detention. 

Disciplinary Referral 
In cases that student behavior significantly disrupts the environment of the classroom and instruction is inhibited, or the 
health and safety of other students is endangered, a Disciplinary Referral to the office is issued. Based on the situation, a 
consequence as indicated below: 
1. Conference - teacher, administrator, parent  
2. Morning Detention    
3. Lunch Detention     
4. After School Detention    
5. Lunch Room Restriction    
6. Referral to Counselor or Social Worker  
7. Office Time Out     
8. Counsel or Warn     
9. Required restitution for damage to property 
10. Behavior contract with teacher or administrator 
11. File for Documentation  
12.   Saturday School 
13.   In-School Suspension    
14.   Out-of-School Suspension    
15.   Referral to social agency or law enforcement  
16.   Referral to District Administrator with recommendation for expulsion from school 
17. Denial of Privileges 
 
Suspensions: Prior to any suspension, the student will be advised of the reason for the proposed suspension.  The parent/
guardian of a suspended student, if the student is a minor, will be given prompt notice of the suspension and the reason 
for the suspension.  Within 5 school days following the start of the suspension, the student or the student’s parent/
guardian, if the student is a minor, may appeal the suspension to the District Administrator.  The decision of the District 
Administrator is final.   
 
Expulsions:  Prior to any expulsion, the student will be entitled to a hearing before the School Board.  The student and 
the student’s parent(s)/guardian(s) if the student is a minor, may be represented at the hearing by legal counsel.  At least 
five days’ notice of the hearing will be sent to the student and the student’s parent(s)/guardian(s), if the student is a     
minor.  The notice will include the specific grounds for expulsion and the particulars of the student’s alleged conduct. 
 
[Other discipline: The process that is due to a student before discipline is imposed will depend on the level of discipline 
and other factors.  At a minimum, the student will be advised of the reason for the disciplinary action and will be offered 
an opportunity to explain his/her actions.]   
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School Programs, Organizations & Services 
 

House Organization & Structure 
Templeton Middle School is organized in groups of teachers and students referred to as “Houses”.  House teachers teach 
math, social studies, communication arts, science and critical literacy. 
Guidance 
Counselors assist students in becoming more aware of self, interpersonal relationships, the decision-making process, and the 
world of work. Guidance counselors are able to counsel individual students and small groups in regard to personal, social 
and academic decisions.  
Counselors also present classroom guidance lessons. Some of the specific lessons include; career portfolio development, 
harassment, anti-bullying and choosing electives. Other guidance responsibilities include student groups, implementation of 
the Peer Leader Program, student grade level registration, organization and administration of standardized tests. 
 
Peer Leadership 
Leadership building activities provide students with opportunities to learn how to become strong leaders in their school 
community. 
Leadership building teaches students in the 7th and 8th grade to help others in a variety of ways. These include, but are not 
limited to, helping new students transition into TMS, working in small groups on leadership activities, helping at–risk     
students gain skills for making positive choices, working in small groups as models for students with special needs, and 
helping fellow students mediate problems and provide academic & social support. These opportunities will allow many  
students the opportunity to use their leadership skills to help make TMS an even more positive community. 
 
Family Vacation Request 
It is important for all students to attend school regularly. Parents may only excuse their children from school five (5) day per 
semester or Ten (10) day total throughout the school year. Family vacations should be scheduled when school is not in       
session. A family vacation is defined as a trip the family takes overnight and out of the metropolitan Milwaukee area.  
Where circumstances require that a student miss school for a family vacation, the parent or guardian must notify the school 
before the absence and complete a Family Vacation Request form available in the Guidance Office and online on the           
Hamilton School District website under ‘District forms’.  
 
Students should return the completed form to school at least one week before leaving. Failure to notify the school and obtain      
approval may result in the absences being regarded as unexcused. If work missed is not made up within a week, students 
may not receive credit for the work. Please note that absences may affect students’ academic progress. 
 
Withdrawal from School 
Any student who is withdrawing from school should: 
  

 1) Inform the Guidance Office at least (3) days in advance and secure a Withdrawal Form from the Guidance Secretary.  
 

2) Report to all teachers, IMC and Reading Center for return of all texts and school-owned materials. Remove all items 
from regular and Fitness Education lockers. 

 

 3) Return the completed Withdrawal Form to the Guidance Office. 
 

 4) Pay any monies due the school and receive any refunds due. Book fee refunds will be as follows, if you transfer or 
move: (50%) first semester, none thereafter. 

 
Student Attendance 
The Hamilton Board of Education encourages a strong partnership between the home, school and community. It recognizes 
a positive relationship between good school attendance and success in school and employment. If student learning and 
growth are to take place, parents or guardians, students and school personnel must recognize their responsibilities to assure 
regular attendance. 
 
The Board recognizes the statutory requirements for school attendance and the overwhelming public need for an       
educated society. The Board believes school attendance should take precedence over non-school activities. 
State law requires every child between six and eighteen years of age to be in school unless he or she: 
 
 1) is excused temporarily for physical or mental reasons, or other reasons defined by the Board. 
 2) has graduated, or 
 3) has been authorized to attend an alternative educational program. It is the responsibility of any person having under 

his or her control such a child to ensure regular attendance during the full period and hours that school is in session 
until the end of the quarter or semester of the school year in which the child becomes 18 years of age. 
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Hamilton School District Board Policy 431 School Attendance references the importance of regular attendance. 
 

It is the responsibility of the parent or guardian to provide the reason for his or her absence. Parents or guardians are to notify 
the school of such absences with a written note stating the reason for the absence and by calling the school  guidance office, 
between 7:00 am and 8:00 am, on the day of the absence at 246-6477 ext. 4150.  
 
When children are absent from school, parents or guardians assume full responsibility for their activities. It is the responsibility 
of the principal or designee to determine whether the absence is acceptable (excused) or not acceptable (truant). After ten (10)
days of absence, including family vacations and other pre-arranged absences, a medical excuse may be required for absences. 
Students leaving school during the school day need to bring a note to guidance before the beginning of the first hour  indicating 
what time you will pick them up and who is picking them up. A pass will be issued to the student. 
 
If a student is going to be absent or tardy, the parents or guardians are to notify the school guidance office, between 7:00 am 
and 8:00 am, on the day of the absence, by calling 246-6477 ext. 4150. It is also required by state statute that a note excusing 
the child for the absence is sent to school the day that the child returns. Multiple tardies to school will likely result in school 
consequences. Per Hamilton School District Policy 434, students may not leave school without permission.  
Missing assignments may be found on their child’s House classroom portal. 
 
Health Room 
A trained health aide is available each school day to help students in case of accident or illness. Per Hamilton School District 
Policy 434 students are not permitted to leave school without permission. All district employees will follow Hamilton School 
District Policy 453.1-Rule 1 & 2 in responding to student injury or illness. First aid will be administered according to Hamilton 
School District Policy 453.1. If a student is ill, he or she must get a pass from their classroom teacher in order to go to the 
Health Room. In the event that a student is to be sent home, the health aide (not the student) will contact the parent. The      
emergency contact person listed under the student’s information in Infinite Campus. If the student is too ill to remain in school, 
a “911” situation, or after the parent has been notified. Students will not be dismissed from school unless phone contact is made 
and appropriate transportation is arranged. 
 

When to keep your child home from school 

• Students with a fever of 100 degrees Fahrenheit or greater should not attend school. They should be fever free for at least 
24 hours without the aid of medications, (ibuprofen, acetaminophen, etc..) before they return. 

• Students with vomiting or diarrhea should not attend school. They should be symptom free for 24 hours before they return.  

• Students who have a bad cough and/or persistent runny nose should stay home. 

• Students with a rash should be kept at home until a physician says that it is alright to return. 

• Students who are diagnosed by their physician with a bacterial infections (e.g. strep throat, pink eye, etc.) and started on 
antibiotics should remain home until 24 hours after the antibiotics have been started; longer if they do not feel up to       
returned to school. 

Students who attend school with any of the symptoms noted above or who are at school when these symptoms develop will be 
sent home as soon as the parent or emergency contact can make arrangements for the student. 
 
Sick children belong home. Your child will benefit, lose less time from school and decrease the risks of serious illness. When 
your child is kept home, fewer children and staff are exposed to infection. 
 
Medications 
According to Hamilton School District Policy 453.4, medications should be administered at home rather than at school                 
whenever possible. Hamilton School District Board Policy 453.4 Rule refers to the procedures to be followed when medication 
is to be administered to students at school. 
 

A medication permission form (Hamilton School District Policy 453.4 Exhibit 1), which is available in the health room and on 
the Hamilton School District website, must be completed by a parent before any medication can be dispensed to students. This 
form must be signed by a physician in order to dispense prescription medication. Prescription and over the counter medication 
must be stored in the health room. All medication must be stored in its original container and clearly labeled. Prescription 
container labels must have the student’s name, name of medication and dosage, time to be given, the physician’s name 
and phone number. The physician’s signature is required. Students are responsible for reporting to the health room at the 
appropriate time(s) to take their medication. 
 

 
 
 
 
 
 
 



21 

 
Students are not allowed to keep any type of medication in their lockers except inhalers, in which the appropriate form 
must be filled out. (Hamilton School District Policy 453.4 Exhibit 2 - form can also be found online.) 
 
All medications must be picked up from the health room by the last day of the school year. Any medication not picked up will 
be discarded. 
 
Student Immunizations 
No student may be admitted to the Hamilton School District unless he/she has on file immunization records as required by 
state laws and by Hamilton School District Policy 453.2. Student Immunization requirements may be found at 
www.hamilton.k12.wi.us. Access the tab for District and scroll down to Enrolling Your Child. 
 
Instructional Media Center (IMC) 
The IMC is designed to help students and teachers individualize learning and promote independent study. There is an               
outstanding collection available for student use, including fiction and non-fiction books, audiobooks, electronic readers, 
DVDs, reference materials, magazines, and newspapers. The library media specialist assists students in selecting books and 
materials, using equipment and planning research projects. Increasingly students use personal electronic readers and have ac-
cess to the district Over Drive resources to access library material. Templeton Middle School is not responsible for personal 
electronic reading devices. 
 
The IMC is open every morning at 7:15 am and afternoons until 3:15 pm or by special arrangement. Students wanting to use 
the IMC should get a pass from their classroom teacher. When students have a pass to the IMC for a particular period, they  
report to their regular teacher and have them sign the pass and then report to the IMC. 
 
Typically materials may be checked out for 2 weeks. If materials are needed for a longer period of time, items can be renewed. 
Students are responsible for all items checked out in their name. Students will be assessed for any loss, unnatural wear or      
damage to materials checked out.  
 
When students have a pass to the IMC for a particular period, they report to their regular teacher and have the pass signed        
before reporting to the IMC. Students should always plan to have their IMC work completed well in advance of when it is due.  
 

Book charging procedures will be explained by the library/media specialist during the first week of school. Books and                
magazines may be kept for two (2) weeks. If they are needed for a longer period of time, the library/media specialist will       
renew them. Reference books may be used only in the IMC. Students should notify the library/media specialist when returning 
an overdue item. Students are responsible for all items checked out. Students will be assessed for any loss, unnatural wear or           
damage to materials checked out.  
Research and Study from Home 
Many online IMC resources are available to students from home via a device with Internet access.  To access these resources 
from home, students could navigate to the Hamilton School District home page.  www.hamilton.k12.wi.us, and click on letter 
R (in a square) on the top right corner of the webpage. followed by the link to District libraries, then Templeton Middle 
School.  The direct link to the library page is:  http://libguides.hamilton.k12.wi.us/templeton/home 
Click on the link under Library Catalog to browse for titles, place holds, and renew items once.  The login for the library 
catalog is the student’s computer username, and the password is the student’s hot lunch number. 
To access e-books and digital audiobooks that can be downloaded onto devices, click on the Overdrive icon.  The login for 
Overdrive is the student’s district ID number (the number on the bottom of the ID card). 
Click on the Databases tab to access the following online resources for research: 
General Reference Databases 
SIRS Discoverer  SIRS Discoverer contains thousands of full-text magazine and newspaper articles.  The database also      
contains biographies, pictures, photo essays, country facts, maps, activities, an encyclopedia, animal facts, current events, and 
pro/con leading issues.  Topics can be searched by keyword or subject area.  
Middle Search Plus  Middle Search Plus is a database provided by the state of Wisconsin through Badgerlink.  The database 
contains full text for popular middle school magazines, full-text biographies and historical essays.  In addition, it includes  
primary source documents, reference books, and a vast image collection. 
Britannica School Edition is an online encyclopedia provided by the state of Wisconsin through Badgerlink. 
World Book Online  World Book Online Encyclopedia includes articles, a Biography Center, dictionary, atlas, an extensive 
multimedia collection, thousands of editor-selected websites, and more. 
 
 

http://www.hamiltondist.k12.wi.us/
http://www.hamilton.k12.wi.us
http://libguides.hamilton.k12.wi.us/templeton/home
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TrueFlix  TrueFlix is a database of nonfiction e-books on a variety of topics.  Accompanying each book are videos, project 
ideas, activities, and internet links. 
Biography in Context.  Biography in Context offers authoritative reference content alongside magazine and journal articles, 
primary sources, videos, audio podcasts, and images. Covering a vast array of people from historically significant figures to 
present-day newsmakers, it’s continuously updated to ensure that students have access to the very latest information. 
Scholastic Go! Scholastic Go! is a database that contains encyclopedia articles, web links, videos, newspapers, and maps  
covering a wide range of topics. 
Communication Arts Databases 
Noodletools  Noodletools is an online notetaking and bibliography/citation generator.  Students create an account at school, 
then can work from school or home in creating their research report bibliography. 
Social Studies and History Databases 
CultureGrams  CultureGrams offers concise, reliable, and up-to-date information on over 200 countries around the world.   
SIRS Decades  SIRS Decades features more than 5,000 hand-selected primary and secondary source articles highlighting key 
events, movements, people, and places in 20th-century America.  Coverage includes documents, letters and memos, editorial 
cartoons, streaming video, websites, photographs, maps, advertisements, and published articles. 
History Reference Center  History Reference Center is an online history database provided by the state of Wisconsin 
through Badgerlink.  This database features full text for thousands of primary source documents and informational articles. 
History Study Center  History Study Center is an online resource providing a vast collection of digitized primary and       
secondary sources for the study of history.  The database provides over 40,000 documents and articles, with over 50 reference 
works, 3,000 images and links to 2,000 Web sites. 
Modern World History Online  Modern World History Online covers the full scope of world history from the mid-15th    
century to the present. Thousands of fully hyperlinked subject entries, biographies, images and videos, maps and charts,      
primary sources, and timeline entries combine to provide a detailed and compara-tive view of the people, places, events, and 
ideas that have defined modern world history. 
Access Newspaper Archive  Access Newspaper Archive is an online database provided by the state of Wisconsin through 
Badgerlink that provides access to U.S. and international newspapers dating as far back as the 1700s.  Students can browse by 
location or date range, or use the search by name or keyword feature.   
FreedomFlix  FreedomFlix is a database of nonfiction e-books on historical topics from the ancient world to modern day.  
Accompanying each book are videos, project ideas, activities, and internet links. 
Science and Health Databases 
ScienceFlix  ScienceFlix is a multimedia database containing articles, videos, experiment ideas, science news, websites, and 
information about careers in science.  The reading level of articles can be set for individual student needs. 
Science Reference Center  Science Reference Center is a database provided by the state of Wisconsin through Badgerlink 
that contains full text for hundreds of science encyclopedias, reference books, periodicals and other reliable sources. In       
addition, the database includes a vast collection of images from sources such as UPI, Getty, NASA, National Geographic and 
the Nature Picture Library. 
Health Source: Consumer Edition Health Source: Consumer Edition is a full-text database that covers a wide variety of 
subjects, including information on specific diseases as well as overall health topics.  This is another database provided by the 
state of Wisconsin through Badgerlink. 
 
IMC Behavior  
Students are in the IMC to work. Please respect their rights by being courteous and quiet. All books, magazines, newspapers 
and other materials should be replaced neatly when finished with them. Students are to ask the library media specialist for              
assistance in returning materials. Chairs are to be properly placed under the tables when leaving. Anyone abusing his or her 
IMC privileges may lose them for a period of time. The IMC is a resource for students to use & enjoy. 

 
Lost & Found 
A lost and found bin is located in the main gym lobby. Smaller items such as glasses, earbuds, or jewelry that have been found 
are kept in the front office. Students may stop at the front desk to check for these items. Any item found should be turned in as 
soon as possible. Items will be donated or disposed to local agencies if not collected. 
 
Technology 
The Hamilton School District provides students access to computers and related technologies as a means to further the           
educational goals and objectives of the district as stated in Hamilton School District Policy 365.1, 365.1 Rule and 365.1           
Exhibit.  
Students are expected to follow all expectations identified in Board Policy and both parents and students must acknowledge 
these expectations by digitally signing off to confirm that they, along with their child have read the Student Handbook. (This 
process is done during registration) 
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 Computer Lab Expectations 
Hardware 
Students should have respect for all equipment, tables and counters. 
Students should notify a teacher if something seems to be wrong with the equipment, tables, counters, etc. 
Students are not to have gum, food, or liquids at any computer. 
Students should not waste school resources such as file space, paper, etc. 
Students should not create folders in their directories. 
Students should clean up work areas when work is completed. 
Students should save all work on the hard drive AND their jump drive 
Students are responsible for their own jump drive. 
Students will not print web pages. They are to use the copy/paste method to print that information. 
MP3, GIF, MIDI, Wave, etc. files are to be saved to a jump drive, NOT the server. 
 
Ethics 
Students are to keep their password a secret from everyone. 
Students are not allowed in anyone's files but their own. 
Students are not allowed to use: personal e-mail accounts, chat rooms, FTP files, instant messages, etc. 
Students are not to bring software from home or download programs/software on the school system. 
Students are not allowed unauthorized access to resources, programs or files. 
Students will not copy, plagiarize, or violate any U.S. law, state law, or school policy regarding software or copyrighted 
material. 
 
Not following board policy could result in the loss of computer privileges and/or administrative referral. 
Vandalism of hardware, equipment or software can result in required restitution. 

 

School Routines 
 

Arrival at School 
Students should not arrive at school earlier than 7:00 a.m.  Upon arrival, students enter at the gym lobby doors and proceed 
to the cafeteria. Students are not to remain outside.  Dismissal from the cafeteria to lockers and classes will be announced by 
the supervisors at approximately 7:18 a.m.  Students have until 7:30 a.m. to prepare for the day and should begin moving 
into their first hour classes at 7:25 a.m.  Students should be seated in class and prepared to start their day at 7:30 a.m. 
 

Hallways, Passing Times, and the Pass System (Agenda) 
Classroom teachers will dismiss the students at the end of class.  Students will have four minutes to arrive at their next class.  
This is the time to go to the restrooms or lockers, if necessary.  At the end of the four minutes, students are expected to be 
seated and ready to learn.  Students are responsible for being on time to class.   
Passes from classes are discouraged.  If students must leave a class, the teacher will record the information necessary in the 
student’s agenda. Students must have a pass when in the halls when class is in session. 

 
Homework 
Homework is assigned for the purpose of reinforcing or enhancing content or skills presented during the school day.   As 
appropriate, teachers allow study time in class to complete assignments.  During work times, students should use their time 
wisely. Additionally, there may be times when special projects must be completed at home. 
The Hamilton Board of Education recommends 45-90 minutes per day for four or five days for seventh and eighth graders   
(Reference Board Policy 345.3) 
 
Lockers 
At the beginning of the year, each student is assigned a locker for his or her use. Students are reminded that their assigned 
locker is the property of TMS and is issued for the purpose of storing materials needed for school.  Also, students are to use 
only the locker assigned to them. Students are not to choose secondary lockers to share with friends as the school year        
progresses. 
All lockers have a combination lock. The combination is not to be shared with friends.  Additional locks of any type are not 
to be used and will be removed by the custodial staff.  To ensure the safety of property, the combination dial should be 
turned after the locker is closed. Under no circumstances should students ‘set’ their combinations when they leave their 
lockers or alter the locker closing mechanisms to prevent normal locking procedures. Any damage to the locker or the          
combination should be reported to a teacher or administrator as soon as possible.  
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All interior locker decorations must be appropriate. Blue painters tape is the only adhesive allowed for securing locker  
decorations. Open containers (i.e. soda, juice, etc.) are not allowed in lockers or in any area not specifically approved by a staff 
member. Open water bottles are acceptable. House teachers will regularly conduct locker checks and “clean outs.” Backpacks 
should be stored in the student’s locker and are not allowed in the classroom, except for the last hour of the day. 
The school district strives to provide a safe and healthful school environment for students and staff.  School lockers are provided 
for the convenience of students and are to be used solely and exclusively for the storage of jackets, shoes, and other school  
related items.   
Under state law and district policy, the building principal, associate principal, district administrator, school employee  
specifically designated or police school liaison officer or law enforcement officer in cooperation with school officials, may 
search a pupil’s locker as determined necessary or appropriate without notice or consent of the pupil and without a search  
warrant. 
Any unauthorized items found in the locker may be removed, confiscated or held for disciplinary proceedings, turned over to law 
enforcement officials or returned to the parent(s)/guardian(s) of the student. 
 

Noon Hour Procedures 
 

Lunch Procedures 
Two types of school lunches, traditional hot and ‘Grab & Go’, are served daily. Students may also choose to bring a bag lunch. 
The cost of hot lunch meal or ’Grab & Go’ is $2.95, including milk. For students bringing a bag lunch, milk is available for sale. 
Both water and fruit juice are also available to students. (Grab & Go consists of any 3 or 4 different items, such as entrée + fruit 
and/or veggie + milk). Students will still need to order lunch in the morning. If they plan on taking 2 slices of pizza from the  
Grab & Go, they will need to make that clear to their teacher, so that they have the correct lunch count. 
 
Students are allowed to bring canned soda or juice to drink with their lunch. Glass containers are not allowed. All beverage  
containers, except water bottles must be sealed prior to lunch and finished before leaving the cafeteria. Open containers other 
than water bottles are not allowed in lockers or in any area not specifically approved by a staff member at any time.  
 
School Meal Account Charges and Collections Policy and Procedures 
Students choosing to purchase school meals or a la carte items during the lunch period may make payment in the form of cash or 
check at the time of purchase or by parents/guardians prepaying for school meals and a la carte times through a school meal       
account. As a courtesy, when a student’s school meal account has a low fund balance, the District’s computer messaging system 
reminds parents/guardians to put money into their student’s school meal account. Messages will be sent via email, phone call, or 
text message, as indicated by the parent/guardian when registering the student in the online student information system. For           
further details, please refer to Hamilton School Board Policy #763, School Meal Account Charges and Collections Policy and 
Procedures included in the appendix. 
 
Noon Activities 
Lunch period is 30 minutes long and arranged by grade level. When students are dismissed for lunch, they are to go to the      
restroom, if necessary, and to their lockers to get their coats before entering the cafeteria. Students will remain in the cafeteria 
until dismissed by cafeteria supervisors. Students who want to go to the IMC, band, a classroom or other location, must have a 
pass from a teacher. After being dismissed from the cafeteria, students may choose to go outside for recess or remain in the    
cafeteria to socialize with friends. No food is to be taken out of the cafeteria at dismissal and students may not re-enter the            
cafeteria after choosing to leave to go outside. Students are expected to stay in the designated areas of playground. Students  
failing to follow cafeteria and playground rules will receive a consequence for their behaviors. Natural consequences may     
include, but are not limited to such things as assigned seats in the cafeteria, cleaning up in the cafeteria or playground area, not 
being allowed to participate in recess. During times of inclement weather, students may be dismissed to an indoor area. 
 

Use of the Telephone 
In the event that a student needs to call home for a school related issue, the office phone may be used. If misused, the privilege 
may be denied. 
 
Students are not able to use cell phones in any manner including texting at any time during the school day. 
If a student brings a cell phone to school to use after school hours, it is to be turned off and kept in the student’s locker during the 
school day. If a student is in possession of a cell phone during the school day, the phone will be confiscated and given to the  
administration.  
Any student found violating this policy will have consequences assigned accordingly. 
 

Visitors in School 
Raptor Entry System 
In order to better protect our students, visitors and staff, all visitors will be required to show a valid, government-issued ID, such 
as a driver’s license to enter the building. 
No person will be allowed into the building without one. Visitors should have the appropriate ID readily available when entering 
the front office. 
Parents are always welcome and encouraged to visit the school. To ensure availability, parents who wish to meet with teachers 
or administrators must make arrangements with those individuals prior to arriving at school. 
 

Student visitors are not allowed at Templeton Middle School 
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 Emergency Procedures 
Emergency drills will be held in accordance with State Statute. The same announcement warnings and alarms are  
sounded for both emergencies and drills, so each situation will be treated as if it were a real emergency. 
 

Each room will have an evacuation map posted near the door. Staff and students will be informed of the regular route 
plus the alternate route. Steps to follow are: 
 

 1) Know where the route map is located and what the routes are. 
 2) When the alarm sounds: 
  a.   Wait until the teacher gives permission to leave the room. 
  b.   If there is time, windows should be closed. The last person to leave the room should turn off the lights and 
               close the door. 

     c.   Walk single file from the room along the route to your designated waiting area. 
   d.   After you arrive at the waiting area, wait quietly until the teacher has taken attendance. 
 When the drill or emergency situation has ended, students and staff will be informed by PA announcement. 

 

Tornadoes & Severe Weather 
    1) A tornado WATCH only means the atmospheric conditions could produce such a storm. 
 2) A tornado WARNING means that a tornado has been sighted in the area. 
 3) Should there be such a warning, an intermittent alarm will be sounded. 
 4) Move to the assigned area 
 5) Stay away from exterior windows. 
 6) Wait for an all-clear signal 
 

 

School Materials & Fees 
 

Book Fees 
All necessary textbooks are furnished to students. Each student is expected to take care of his or her materials.  It is 
strongly recommended and required by some teachers, that textbooks be covered with a book cover. If books are      
damaged or lost, fines and replacement costs will be assessed.  In addition, if there are any unpaid library or text fines 
that have not been paid from the previous year, they will be added to the next year’s registration fees. Students having 
any outstanding fines at the end of grade 8 will not be allowed to participate in the completion activities. 
(Reference Board Policy 470) 
 

Field Trips 
Field trips are extensions of the learning environment. All students are expected to follow appropriate rules of behavior 
and follow all directions. If students are disruptive or their participation may jeopardize the health and safety of       
themselves or others, they may be denied the privilege of participation.   
 

Parents must sign a permission slip before a student will be allowed to participate in a field trip. When fees are required 
for a field trip, the fee must be paid in advance. Parents are always encouraged and welcome to chaperone field trips. 
 

Students on overnight or out of state field trips must have a Student Medical Emergency Information Form on file per 
Hamilton School District Board Policy 453.1 Rule (1), 453.1 – Rule (2), Exhibit 453.1 – Exhibit. 
 

Gym Requirements 
All students must take fitness education unless excused by a doctor. Students are required to have gym uniforms and 
tennis shoes. Students unable to participate in fitness education will be assigned an alternate assignment. Gym uniforms 
and locks are purchased at registration.  Name or initials should be put on the gym uniforms as soon as they are         
purchased. Gym lockers are assigned at the beginning of school. All students are reminded that it is their responsibility 
to lock their gym lockers at all times. Personal items, clothing or textbooks, etc. are not to be left unsecured in the locker 
room. If an article is missing, students should report the incident immediately to their fitness education teacher. 
Locks are sold for $6.00 at time of registration. Students will be able to use the same locks at TMS and HHS.  Locks 
purchased outside of the school are not allowed. 
 

Materials Needed 
Students are encouraged to organize materials for effective use. Backpacks should be stored in locker and are not              
allowed in the classroom. Individual teachers will require various notebooks and work materials. Each student is           
responsible for furnishing his or her own pencils, pens, paper and notebooks. All students are required to have in their 
possession and use the student agenda purchased at the time of registration. 
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School Pictures & Yearbook 
School pictures will be taken August 14, 2019 (8:00 am –3:00 pm) and August 20, 2019 (12:00-6:00 pm). Students 
should plan to come to school for pictures on one of these dates. A make-up picture day will be scheduled during the 
school year for any student who is unable to come in during either of the August dates or who desires to have their picture 
retaken. Portrait packages are available for purchase directly from the photographer. 
Orders for the school yearbook can be paid during online registration. Please note that this is an OPTIONAL item.      
Parents that would like to purchase a yearbook, must select that option in their child’s fee in the pulldown menu. Students 
that purchased a yearbook will receive their yearbook the last week of school. 
 
 

Co-Curricular Activities Guidelines 
 

Philosophy Statement 
Students at Templeton Middle School will be given the opportunity to explore a wide array of activities designed to      
promote their social, emotional, intellectual and physical growth. 
 

 Goals: 
 1.) To provide maximum participation for all students 
 2.) To expand interest in lifetime and leisure activities 

  3.) To provide opportunities that challenge students toward individual growth and improved self-image 
 4.) To nurture and satisfy the varied needs, interests and abilities of the students. 
 5.) To enhance positive peer and adult interaction and cooperation. 
 
Activities Code Guidelines 
Hamilton School District Board Rule 370 section 3 (b) the middle school administration, along with the middle school 
Athletic/Activities Coordinator, shall organize at least one meeting annually for student participants and their parent(s)/
guardian(s) focused on expectations surrounding the Athletic/Activities Code including those expectations about alcohol 
and other drug use or provide an online informational session for review and verification of participation. The student 
participant and his/her parent(s)/guardian(s) will be expected to attend one scheduled meeting annually or participate in 
the online informational session. Provisions for non-attendees will be determined by the middle school principal. 
 

Co-Curricular Activities Procedures 
 

All students participating in a co-curricular must have the activity permission slip signed, along with the Concussion form 
signed by both student and parent and returned to the main office before the activity begins.  The Code of Conduct must 
also be completed online before participating. All students will receive a calendar of the events to occur throughout the 
activity. Students  participating in interscholastic athletics at the middle school, do so within the parameters of the        
Hamilton School District Board Policy 377. 
 
All student spectators at any co-curricular activity are expected to behave appropriately, recognizing all school rules and 
expectations. Any student who does not follow appropriate rules of behavior may be denied the right to attend future  
activities. Participation in sports and clubs is encouraged for all students. Becoming involved provides students with an 
additional opportunity to expand their interests, meet new friends and increase feelings of school pride and spirit. 
 
Eligibility Standards for Co-Curricular Activities 
Academic excellence and achievement is the primary goal of every student at TMS. While participating in co-curricular 
activities is very beneficial, the following are eligibility criteria. A student must: 

•be in regular attendance and be enrolled at Templeton Middle School. 

•regularly attend classes and not receive a grade of U in any class.  
If a student is doing unsatisfactory work (grade of U) in one or more subjects: 
a) The student will be declared ineligible based on the previous grading period. (progress reports or report cards) 
b)  In the event that a student receives a U during progress report time or the final grading period for the quarter, that stu-
dent has two weeks (10 school days) to prove eligibility. During that time a student may practice with the athletic team or 
Robotics team, but not compete in games/competitions. For all other clubs and activities, the student may not participate 
until eligibility is proven. If he or she remains ineligible after 10 days, the student will be dismissed from the club, team, 
or activity. 
c)  Alternative Remediation – A student may become eligible if they participate in promotional summer school and pass 
all courses. 
To participate in an athletic or co-curricular contest or practice, a student must attend school on the day of the contest or 
practice, and not have been in an after school detention or an in-school suspension during that day.  The only exception 
would be an excused absence, approved in advance by the coach, athletic directors or administrator. 
If the activity or contest is on a Saturday, the student must be in school the day before. 
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 User Fees 
A user fee of $60.00 will be assessed to each student who participates in: 
 

• Interscholastic Sports 

• Forensics 

• Jr. Robotics 
 
A user fee of $15.00 will be assessed to each student who participates in: 
 

• Clubs 

• Cheerleading 

• Intramurals 
 

If a student becomes ineligible for an activity, the user fee is non-refundable. 
 

Code of Conduct for TMS Co-Curricular Activity Participants 
 

1.)  It is expected that participants in a TMS Co-Curricular activity follow school rules and expectations for behavior     
  during the school day. 

2.)  Any student, who is a member of a team or group, who is unable to attend a practice, an athletic contest or       
  activity, for which adequate notice was given, must receive permission from the advisor or coach before the    
  absence will be excused. Failure to receive such permission may result in a suspension or other disciplinary    
  action. 

3.)  The conduct and dress of each student while on trips must be such as to reflect with favor on the school. Respect 
  for school property is required. Participants shall always be neat in appearance. 

  Any activity participant observed conducting him or herself in such a manner as to bring discredit upon the 
 school, may be called before the principal and advisor or coach to determine the length of a suspension from the 
 activity. This rule shall apply from the date of the first practice to the date when a student turns in his or her 
 equipment at the conclusion of the season. Among the types of conduct deemed to bring such discredit are:      
 stealing, use of tobacco, (Hamilton School District Board Policy 833) use of alcohol or drugs, profanity, truancy 
 or other disciplinary problems. 
 

The following rules shall serve as guidelines in determining the length of suspension for the offending participant. 

• A conduct offense suspension shall be for a minimum of one (1) contest or activity and there must be a meeting 
 with principal and advisor or coach of the activity, to determine if the suspension shall be for more than one 
 event. 

•    A second conduct offense suspension requires automatic loss of eligibility for the remainder of that particular 
 TMS activity or sport. 

•    If the student and his or her parents want to appeal the action taken by the coach, advisor or administrator, they 
               may request a meeting to review the suspension. 

• Throughout the period of suspension, the student’s conduct must be in accordance with the rules and standards     
covering TMS students as stated in this handbook. The student must seek reinstatement before he or she can               
participate. To secure reinstatement, the student shall make a written application to the principal. The application 
shall state the following: 

  a.    The reasons why the student believes he or she should be reinstated. 
  b.    An explanation of his or her conduct during suspension. 
 c.    His or her intentions with respect to training and adherence to the standards and rules stated in this   
              handbook, throughout the school year. 

Insurance Requirement 
All students participating in interscholastic or intramural activities must have a signed permission slip, including a     
statement from the parent or guardian stating the student has health insurance coverage. Students without family         
coverage may purchase insurance by contacting the Hamilton High School Athletic and Activities Office per Hamilton 
School District Board Policy 451. 
 
Uniforms & Equipment 
Students will be responsible for purchasing their uniforms or equipment for some of the activities. When the school    
provides the necessary uniform or equipment, it will be the responsibility of each athlete or participant to take the utmost 
care of this uniform or equipment. 
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The coach will check out all equipment furnished by TMS at an announced time. At the end of a sport season, a time 
will be announced and posted when the uniform or equipment is to be returned. Lost or damaged uniforms or equipment 
must be paid for at replacement prices. 
 

Co-Curricular Transportation 
Templeton Middle School will provide transportation from and to school for all away events except football.  Parents may 
take their children home from an away event with a written request presented to the coach or advisor.  For safety                  
purposes, students will not be allowed to leave an away event with any adult other than their parent. Any exception must 
have prior approval in writing by building administration. 
All students are to have transportation home at the appropriate time, upon arrival back to TMS. Students will know the 
approximate arrival time.  If a student is consistently not picked up within 15 minutes of arrival time, further participation 
in the activity will be reviewed by the Athletic-Activities Director and coach. Following dismissal from an activity,             
students will wait for their rides outside, weather permitting.  Once students leave the building for home, they are not to 
return inside. 

 
Activity Buses 
Activity buses are available Tuesday and Thursday.  Activity buses leave TMS at 4:30 pm after co-curricular activities.  
The cost to ride the activity bus is $1.00 per day, per student. Tickets must be purchased before noon on the day of 
the activity. 
 
Recognition of Participation 
1.)  A recognition of participation will be given to each student who successfully completes a co-curricular activity. 
2.)  An advisor or coach may recognize a student who had dropped the activity or competition for good reason, such as   
      an injury. 

Other 
 

School Dances and Expectations 
TMS dances are for Templeton students only. Participating in middle school dances is a privilege - not a right. Dances 
are sponsored by the Student Council and held for the purpose of providing students with an opportunity to    socialize in 
a safe and supervised environment. Dances are held on Friday evenings from 6:00 pm until 8:00 pm. During all dances, 
appropriate student dress and behavior is expected. Any type of dancing which is inappropriate or has the potential of 
causing harm to self or others will not be allowed. Parents are expected to pick up their children (or have made arrange-
ments for their child to be picked up) no later than 8:15 pm. In cases where children are consistently not picked up in a 
timely fashion, students may not be allowed to attend the following dance. Students must be in attendance at school, the 
day of the dance, in order to attend. 
Students will not be allowed to attend dances if they have been assigned or served an after-school detention or                     
suspension within the two-week period prior to the date of the dance.  Additionally, students may be denied the privilege 
of attending dances due to special disciplinary situations as determined by the administration.  Parents are reminded that 
chaperones are always needed. 
 
Parental Rights & the Curriculum 
The Hamilton School District recognizes the right of parents to inspect instructional materials and to deny their child’s                      
participation in certain curricular activities in accordance with state & federal laws and regulations. The Board further               
recognizes that reasonable accommodations with regard to examinations and other academic requirements may have to 
be made from time to time because of a student’s sincerely held religious beliefs. 
 

Parents or guardians may make requests regarding the above to the building principal. All requests shall be judged                     
individually, based upon state & federal guidelines. The school district’s attorney may be contacted when making                    
decisions under this policy. The principal shall inform the parents or guardians in writing of his or her decision in a time-
ly manner. 
Hamilton School District Board Policy 334 is included in the appendix of this student handbook. 
 

Confidentiality of Student Records 
All student records the Hamilton School District maintains must remain confidential between the school and the student 
and their families as required by both law and Board policy 347. 
 

Solicitations & Advertising 
No solicitation or advertising is allowed in school unless permission is granted by the building Principal or                    
Superintendent of Schools. 
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School Closing 
Should inclement weather postpone school, please check the following television or radio stations that will announce school 
delays or closings:    
Listen to:       (AM)  WTMJ  (620)          (FM) WKTI (94.5)                                         
                                 WKLH (96.5)          WISN  (1130)                   
                                 WMIL-FM (106.1)  WOKY (920)                 
                                 WMYX (99.1)          WQBW (97.3) 
Watch TV channels  WTMJ-TV (Channel 4) WISN-TV (Channel 12) WDJT-TV (Channel 58) WITI-TV (Channel 6) 
As a supplement to radio and television notification, the Hamilton School District is able to place automated phone calls to 
parents notifying them of emergency school closings and early dismissals. 
 

Nondiscrimination Policy 
“It is the policy of the Hamilton School District that no person be denied admission to any public school in this district or be 

denied participation in, be denied the benefits of, or be discriminated against in any curricular, extracurricular, pupil service, 

recreational or other program or activity because of the person’s sex, race, color, religion, national origin (including students 

with limited English proficiency), ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, 

emotional or learning disability as required by Wisconsin Statute Section 118.13, or because of any other reason prohibited by 

state or federal laws or regulation. This policy also prohibits student discrimination on the basis of any reason prohibited by 

federal law, including Title IX of the Education Amendments of 1972 (sex), Title VI of the Civil Rights Act of 1964 (race, 

color, national origin), Section 504 of the Rehabilitation Act of 1973 (handicap) and Americans with Disabilities Act of 1990 

(disability). The District shall provide for the reasonable accommodation of a student’s sincerely held religious beliefs with 

regard to examinations and other academic requirements. Requests for accommodations shall be made in writing and approved 

by the building principal. Any accommodations or program modifications granted under this policy shall be provided to stu-

dents without prejudicial effect. Requests for accommodations for children with disabilities under Section 504 of the Rehabili-

tation Act shall be processed pursuant to the Section 504 Procedures. All District career and technical education opportunities 

will be offered to students on a nondiscriminatory basis (without regard to race, color, national origin, sex, disability, etc.). 

Information regarding such program offerings and admission criteria are included in the Student Handbooks and Course Cata-

logs, which are posted on the District’s website (www.hamilton.k12.wi.us) and available upon request from the School Guid-

ance Office. Children of homeless individuals and unaccompanied homeless youth (youth not in the physical custody of a par-

ent or guardian) residing in the District shall have equal access to the same free, appropriate public education, including com-

parable services, as provided to other children and youth who reside in the District. Homeless children and youth shall not be 

required to attend a separate school or program for homeless children and shall not be stigmatized by school personnel. The 

District shall provide appropriate educational services or programs for students who have been identified as having a handicap 

or disability, regardless of the nature or severity of the handicap or disability. Requests for religious accommodations shall be 

made in writing and approved by the building principal. The District encourages informal resolution of discrimination com-

plaints. A formal complaint resolution procedure is available, however, to address allegations of violations of the District’s 

equal educational opportunities policy. Any questions concerning this policy, or policy compliance, should be directed to John 

Roubik, Director of Human Resources and Organizational Development, Hamilton School District, W220N6151 Town Line 

Road, Sussex, WI 53089, (262) 246-1973.” 

http://www.hamilton.k12.wi.us
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APPENDIX 
 

The following are commonly referenced Board Policies.   
A complete set of Board Policies is available in the Templeton Main Office. 
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Hamilton School District 
Nondiscrimination Statements and Locations 

 
I. General nondiscrimination notice/statement should be included in: 

District notices, Education Issues, website and Facebook 
Bulletins, publications, application forms, recruitment materials 
 
“The Hamilton School District will not deny any person admission to any public school or deny any person           
participation in, deny any person the benefits of, or discriminate against any person in any curricular, extracurricular, 
pupil services, recreational or other program or activity because of a person's sex, race, color, religion, national origin, 
ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional or learning 
disability or any other reason prohibited by state or federal laws or regulations. The Hamilton School District           
prohibits staff, students and volunteers from discriminating against or harassing others based on the characteristics 
described above. The Hamilton School District is an equal opportunity employer and complies with all state and                      
federal laws regarding non-discrimination in employment practices.” 

 
II. Nondiscrimination notice/statement which includes language regarding reference to career technical education         

offerings and availability of all programs to all students regardless of race, color, sex, national origin, or                      
disability should be included in: 
course catalogs 
student handbooks 
high school website 
other published material describing school activities and opportunities 
 
“It is the policy of the Hamilton School District that no person be denied admission to any public school in this           

district or be denied participation in, be denied the benefits of, or be discriminated against in any curricular,             

extracurricular, pupil service, recreational or other program or activity because of the person’s sex, race, color,                

religion, national origin (including students with limited English proficiency), ancestry, creed, pregnancy, marital or 

parental status, sexual orientation or physical, mental, emotional or learning disability as required by Wisconsin          

Statute Section 118.13, or because of any other reason prohibited by state or federal laws or regulation. This policy 

also prohibits student discrimination on the basis of any reason prohibited by federal law, including Title IX of the 

Education Amendments of 1972 (sex), Title VI of the Civil Rights Act of 1964 (race, color, national origin), Section 

504 of the Rehabilitation Act of 1973 (handicap) and Americans with Disabilities Act of 1990 (disability). The     

District shall provide for the reasonable  accommodation of a student’s sincerely held religious beliefs with regard to 

examinations and other academic requirements. Requests for accommodations shall be made in writing and approved 

by the building principal. Any accommodations or program modifications granted under this policy shall be provided 

to students without prejudicial effect. Requests for accommodations for children with disabilities under Section 504 

of the Rehabilitation Act shall be  processed pursuant to the Section 504 Procedures. All District career and technical 

education opportunities will be offered to students on a nondiscriminatory basis (without regard to race, color, nation-

al origin, sex, disability, etc.). Information regarding such program offerings and admission criteria are included in the 

Student Handbooks and Course Catalogs, which are posted on the District’s website (www.hamilton.k12.wi.us) and 

available upon request from the School Guidance Office. Children of homeless individuals and unaccompanied  

homeless youth (youth not in the physical custody of a parent or guardian) residing in the District shall have equal 

access to the same free, appropriate public education, including comparable services, as provided to other children 

and youth who reside in the District. Homeless children and youth shall not be required to attend a separate school or 

program for homeless children and shall not be stigmatized by school personnel. The District shall provide             

appropriate educational services or programs for students who have been identified as having a handicap or disability, 

regardless of the nature or severity of the handicap or disability. Requests for religious  accommodations shall be 

made in writing and approved by the building principal. The District encourages informal resolution of discrimination 

complaints. A formal complaint resolution procedure is available, however, to address allegations of violations of the 

District’s equal educational opportunities policy. Any questions concerning this policy, or policy compliance, should 

be directed to John Roubik, Director of Human Resources and Organizational Development, Hamilton School               

District, W220N6151 Town Line Road, Sussex, WI 53089, (262) 246-1973.” 

http://www.hamilton.k12.wi.us
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 III. Employment nondiscrimination notice: 
Hamilton School District website/employment page 
Employment handbooks 
“The Hamilton School District offers fair and equal employment opportunities, and prohibits discrimination and harassment 
based on an employee's or applicant's age, race, color, creed, religion, disability, handicap, marital or parental status, sex, sexual            
orientation, national origin, ancestry, citizenship, political affiliation, genetic testing, honesty testing, arrest record, conviction     
record not substantially related to a person's job or activity in the school, pregnancy, membership in the national guard, state   
defense force or any other reserve component of the military forces of the United States or Wisconsin, or use or nonuse of lawful 
products off district premises during non-working hours or any other reason prohibited by state or federal laws or regulations. 
The Hamilton School District also complies with Section 504 of the Rehabilitation Act, and all other state and federal laws          
prohibiting discrimination and harassment.” 

 

IV. Class I Legal Notice 

Hamilton School District 
Class 1 Legal Notice 
Notice of Non-Discrimination 
“It is the policy of the Hamilton School District that no person be denied admission to any public school in this district or be  
denied participation in, be denied the benefits of, or be discriminated against in any curricular, extracurricular, pupil service, 
recreational or other program or activity because of the person's sex, race, color, religion, national origin (including students with 
limited English proficiency), ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental,           
emotional or learning disability as required by Wisconsin Statute Section 118.13, or because of any other reason prohibited by 
state law. This policy also prohibits student discrimination on the basis of any reason prohibited by federal law, including Title 
IX of the Education Amendments of 1972 (sex), Title VI of the Civil Rights Act of 1964 (race, color, national origin), Section 
504 of the Rehabilitation Act of 1973 (handicap) and Americans with Disabilities Act of 1990 (disability). 
 The District shall provide equal access to the Boy Scouts and other designated youth groups. 
 
The District shall provide for the reasonable accommodation of a student’s sincerely held religious beliefs with regard to                    
examinations and other academic requirements. Requests for accommodations shall be made in writing and approved by the                
building principal. Any accommodations or program modifications granted under this policy shall be provided to students         
without prejudicial effect.  
Requests for accommodations for children with disabilities under Section 504 of the Rehabilitation Act shall be processed           
pursuant to the Section 504 Procedures. 
 
All District career and technical education opportunities will be offered to students on a nondiscriminatory basis (without regard 
to race, color, national origin, sex, disability, etc.). Information regarding such program offerings and admission criteria are           
included in the Student Handbooks and Course Catalogs, which are posted on the District’s website (www.hamilton.k12.wi.us) 
and available upon request from the School Children of homeless individuals and unaccompanied homeless youth (youth not in 
the physical custody of a parent or guardian) residing in the District shall have equal access to the same free, appropriate public 
education, including comparable services, as provided to other children and youth who reside in the District. Homeless children 
and youth shall not be required to attend a separate school or program for homeless children and shall not be stigmatized by 
school personnel. 
The District shall provide appropriate educational services or programs for students who have been identified as having a            
handicap or disability, regardless of the nature or severity of the handicap or disability. The District shall also provide for the 
reasonable accommodation of a student's sincerely held religious beliefs with regard to examinations and other academic         
requirements, and to ensure that a student’s limited English proficiency does not bar access to District services. Requests for 
religious accommodations shall be made in writing and approved by the building principal. 
The District encourages informal resolution of discrimination complaints. A formal complaint resolution procedure is available, 
however, to address allegations of violations of the District’s equal educational opportunities policy. 
Any questions concerning this policy, or policy compliance, should be directed to: 
Director of Human Resources and Organizational Development 
Hamilton School District 
W220N6151 Town Line Road 
Road, Sussex, WI 53089, (262) 246-1973.” 

Guidance Office. 
262-246-1973” 
(Reviewed by Buelow Vetter 010918) 


