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HHS Parent/Guardian  

Student Handbook Agreement  

2018-2019 

  
  

A copy of the Hamilton High School - Student Handbook  
may be accessed on the district website: www.hamilton.k12.wi.us 

 
______________________________________________________________________ 

  
   

  

    
August, 2018 

 

Greetings, 

 

On behalf of the entire staff, I would like to welcome your family to Hamilton High School. 

 

This handbook is prepared to service parents and students as a reference point to School Board policies and procedures at 

Hamilton High School.  We hope that this information is helpful. 

 

 

As part of the Online Registration Process, you will electronically sign off that you have 

received the information contained in this handbook. 
 

 

We look forward to the 2018-2019 school year!  Please join us in our continuing effort to provide the very best educational 

experience possible for your children. 

 

Sincerely, 

 

 

Candis Mongan, Principal 

Hamilton High School 

  
  
  

  

http://www.hamilton.k12.wi.us/


 

 

 

 

3 

 

STUDENT HANDBOOK  

2018 - 2019  

  

HAMILTON HIGH SCHOOL  

W220 N6151 Town Line Road  

Sussex, Wisconsin 53089 -3339  

  

 Telephone:     (262) 246 -6471  

 Facsimile:     (262) 246 -1885  

  

www.hamilton.k12.wi.us  

  

 Principal:  Candis Mongan  

  

 Associate Principal:  Laura Westcott  

  

 Associate Principal  

 and Extended Learning  

 Opportunities Coordinator:  Mark Otto  

  

 Athletic/Activity Director  

 and Dean of Students:  Michael Gosz  

 

SCHOOL HOURS:    7:20 a.m. ñ 2:25 p.m.  

OFFICE HOURS:     7:00 a.m. ñ 3:15 p.m.  

 

The Hamilton School District does not discriminate against pupils on the basis of religion, 

color, sex, race, nationality, origin, ancestry, creed, pregnancy, marital or parental status, 

sexual orientation, or physical, mental, emotional, or learning disab ility or handicap in its 

education programs or activities.  

  

  

Federal law prohibits discrimination in employment on the basis of  

age, race, color, nationality, sex, handicap, or disability.  

  

 

 

*************************************************************************************************  

  

  

We are all equal members of the Hamilton High School community.  

  

òIf we are accepted with our limitations as well as our abilities, community gradually 

becomes a place of liberation. Discovering that we are loved and accepted by others, we 

are better able to accept and love ourselves. So community is the place where we can be 

ourselves without fear or constraint. Community life deepens through mutual trust  

among all its members.ó 

  

  

          Jean Vanier, Community and Growth  
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 Notice of Nondiscrimination  

 

 

òIt is the policy of the Hamilton School District that no person be denied admission to any public 

school in this district or be denied participation in, be denied the benefits of, or be discriminated 

against in any curricular, extracurricular, pupil servi ce, recreational or other program or activity 

because of the personõs sex, race, color, religion, national origin (including students with limited 

English proficiency), ancestry, creed, pregnancy, marital or parental status, sexual orientation or 

physical,  mental, emotional or learning disability as required by Wisconsin Statute Section 

118.13, or because of any other reason prohibited by state or federal laws or regulation. This 

policy also prohibits student discrimination on the basis of any reason prohib ited by federal law, 

including Title IX of the Education Amendments of 1972 (sex), Title VI of the Civil Rights Act of 

1964 (race, color, national origin), Section 504 of the Rehabilitation Act of 1973 (handicap) and 

Americans with Disabilities Act of 1990  (disability). The District shall provide for the reasonable 

accommodation of a studentõs sincerely held religious beliefs with regard to examinations and 

other academic requirements. Requests for accommodations shall be made in writing and 

approved by the  building principal. Any accommodations or program modifications granted 

under this policy shall be provided to students without prejudicial effect. Requests for 

accommodations for children with disabilities under Section 504 of the Rehabilitation Act shal l be 

processed pursuant to the Section 504 Procedures. All District career and technical education 

opportunities will be offered to students on a nondiscriminatory basis (without regard to race, 

color, national origin, sex, disability, etc.). Information r egarding such program offerings and 

admission criteria are included in the Student Handbooks and Course Catalogs, which are posted 

on the Districtõs website (www.hamilton.k12.wi.us) and available upon request from the School 

Guidance Office. Children of ho meless individuals and unaccompanied homeless youth (youth 

not in the physical custody of a parent or guardian) residing in the District shall have equal 

access to the same free, appropriate public education, including comparable services, as 

provided to o ther children and youth who reside in the District. Homeless children and youth 

shall not be required to attend a separate school or program for homeless children and shall not 

be stigmatized by school personnel. The District shall provide appropriate educ ational services 

or programs for students who have been identified as having a handicap or disability, regardless 

of the nature or severity of the handicap or disability. Requests for religious accommodations 

shall be made in writing and approved by the bu ilding principal. The District encourages informal 

resolution of discrimination complaints. A formal complaint resolution procedure is available, 

however, to address allegations of violations of the Districtõs equal educational opportunities 

policy. Any qu estions concerning this policy, or policy compliance, should be directed to John 

Roubik, Director of Human Resources and Organizational Development, Hamilton School District, 

W220N6151 Town Line Road, Sussex, WI 53089, (262) 246 -1973.ó 
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Dear Hamilton Students, Parents/Guardians, Staff, and Community,  

 

I am so honored to be this yearôs Student Council President and welcome you to Hamilton High School. 

Starting the 2018-2019 school year at Hamilton means that our students, families, staff, and community will 

be reunited for the purpose of creating a better future. Whether youôre planning on entering the workforce, 

military, going to college, or are undecided, our school will provide educational opportunities unlike any 

other.  

 

Our teachers and staff are dedicated to creating the ideal environment for adolescents discovering 

themselves. The classrooms are personalized by the students and teachers creating a family like space 

that makes students comfortable. The guidance counselors and office staff get to know the students and 

greet them whenever possible, which creates positivity across the entire school. Hamilton is well equipped 

with technology that enhances each student's learning experience. Inside our school walls there are 

varieties of opportunities for students to flourish. Take advantage of what is offered. The clubs, classes, 

and sports showcased at Hamilton are best in class and will create life skills that go beyond the school 

walls. With that being said, when you take advantage of all that Hamilton has to offer, you will create 

lifelong memories. 

  

Hamilton High School has a diverse and intriguing student body with individuals who are kind, energetic, 

and passionate about their activities. You may connect with students who will become your lifelong friends 

by joining a club or activity.  Teachers, counselors, and administration can help guide you to the clubs or 

activities that you are interested in. Keep in mind that high school is a place to find yourself and prepare for 

the next steps of life. Try new things! Take a class that feeds your creativity like stained glass or one that 

helps your future plans like accounting. I truly hope you find your niche at Hamilton. 

 

Make this school year unforgettable!  

 

Sincerely,  

 

Mikayla Cup 

Student Council President  

 

 

 

 

 

 

 

 

HAMILTON SCHOOL DISTRICT  

     MISSION STATEMENT  

It is the mission of the Hamilton School District,  
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a child -centered, progressive,  

pro -active organization,  

to ensure maximum achievement for each student through  

 a respect ful and active learning environment;  

a rigorous, relevant curriculum;  

and a highly qualified, caring staff;  

in concert with our diverse community.  

  We celebrate the fact that our students come from a variety of communities:   

Butler, Lannon, Lisbon, Menomonee Falls, Milwaukee, Pewaukee and Sussex .      
  

HAMILTON SCHOOL DISTRICT 
2018-2019 

BOARD OF EDUCATION 

  
Area 

Represented 

  
Name and Address 

  
Home 

Telephone 
  

  
Elected 

  
Term 

Expires 

  
Village of Sussex 

  
Gabe Kolesari, President 
W241 N5728 Birchwood Lane 
Sussex, WI 53089 

  
262.246.6811 

  

  
2016 

  
2019 

  
At-Large 

Jennifer Waltz, Vice President 
N241 N5985 Goldencrest 
Sussex, WI  53089 

  
616.318.8510 

  
2016 

  
2019 

  
Village of Butler 

  
Vacant 

  
  

  
2015 

  
2021 

  
Town of Lisbon 

Dawn Van Aacken, Clerk 
W236 N9320 Monticello Dr. 
Colgate, WI  53017 

  
262.246.6578 

  

  
2015 

  
2021 

  

  
At-Large 

  
Michael Hyland, Member 
13011 W. Cameron Ave. 
Butler, WI 53007 

  
262.781.8695 

  

  
2017 

  
2020 

At-Large Jay Jones, Member 

20577 W. Good Hope Rd. 

Lannon, WI  53046 

 

262.345.4010 2017 2020 

  
Village of  
Menomonee Falls 
 

  
Brian Schneider, Member 
N53W16254 Whitetail Run 
Menomonee Falls, WI  53051 

  
    414.573.5724  

  
2015 

  
2021 
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SPIRIT PAGE  

                          

   SCHOOL MASCOT:  Charger  

 SCHOOL COLORS:  Red and White  

  

SCHOOL SONG      
  

Come on and cheer for Hamilton High School  

Faithful we will stay  

Bring the praises to our Chargers  

Cheer our team today  

Forward, forward mighty team  

Fight on to victory  

Let's all give a cheer for Hamilton  

To show our loyalty  

  

Stand up and fight for Hamilton Chargers  

Back our Red and White  

Shout them on to a victory  

Show our strength and might  

Onward, onward in our battle  

To get the score that's right  

Rise up and yell for  Hamilton  

And we'll win this game tonight  
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Student Government  

Executive Board 2018 -2019  

 
  

 

President:    Mikayla Cup    2019  

Vice President:   Hannah Wenger    2020  

Secretary:    Mindy Yadev    2019  

Treasurer:    Payton Tohulka    2020  

Historian:    Jaya Suneja   2019  

Sgt. at Arms:    Open  

School Board Reps:  Mikayla Cup    2019  

     Haley Pifher    2020  

     Hannah Wegner    2020  

 

 

 

 

 

 

Student Council  

Class Officers 2018 -2019  

 
  

 

Class  President    Vice President   Class Advisor  

 2019  Josh Pfeifer   Joseph Lemen    Misty Draeger  

 2020  Ahbijeet Puri   Shiva Senthil    Misty Draeger  

 2021  Arushi Ranasaria  Madelyn Martinez   Kaila Feudner  

 2022         TBD             TBD 
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Telephone Numbers and Extensions  

2018 - 2019  

  

Hamilton High School      (262) 246 -6471      Student Last Name  

Principal     Candis Mongan   x1104  

Associate Principal    Laura Westcott    x1190    G-O 

Associate Principal/        

Extended Learning  

Opportunities Coordinator   Mark Otto    x1105    P-Z 

Athletics/Activities Director &       

Dean of Students    Michael Gosz    x1125    A-F 

  

Attendance Line      (262) 246 -1800  

Please call your childõs absence in on the attendance line. A written excuse is also required.  

Please see page 14 for further information.  

  

Guidance Department     (262) 2 46 -6476  

Student Last Name òA-Có  Kristin Hasbrook   x1128  

Student Last Name òD-I, W-Zó Helen Geracie    x1135  

Student Last Name òJ-Pó  David Johnson    x1133  

Student Last Name òQ-Vó  Tricia Rigg    x1134  

Social Worker     Murrene Payton   x1132  

Administrative Assistant             Kristine Gostomski   x1130  

Administrative Assistant   Michelle Sinks    x1131   

  

Teacher Message Line  (262) 246 -1801 (Dial 4 digit voicemail after phone number)  

  

Weekly Activities and Cancellation Website:  http://hamiltonchargers.sportngin.com/  

 

  

Hamilton School District     (262) 246 -1973  

Superintendent    Paul Mielke, Ph.D.   x1107  

Asst. Superintendent/  

Director of Business Srvcs.   Bryan Ruud    x1110     

Educational Services &  

Human Resources Director   John Roubik    x1179  

Special Services Supervisor   John Peterson    x1184  

Instructional Services Supervisor  Katie Little, Ph.D.   x4176  

  

 

District Elementary Schools and Learning Center  

 

Lannon  Maple Avenue  Marcy  Woodside  
Willow Springs 

Learning Center  

P: (262) 255 -6106  P: (262) 246 -4220  P: (262) 781 -8283  P: (262) 820 -1530  P: (262) 255 -6190  

F: (262) 255 -4185  F: (262) 246 -3914  F: (262) 781 -6028  F: (262) 820 -0314  F: (262) 255 -4149  

  

  

http://hamiltonchargers.sportngin.com/


 

 

 

 

15 

 

 

 

 

GENERAL INFORMATION  

 
 



 

 

 

 

16 

ACADEMIC MISCONDUCT  

Academic integrity is crucial to the learning environment at HHS because it ensures quality students who are 

responsible for their own thinking. Cheating, plagiarizing, or lying prevents students from thinking cr itically and 

analyzing content -area materials. As a means of clarifying the concerns of academic integrity, examples of cheating 

and plagiarism are defined below.  

  

ǒ Copying materials taken from sources, such as books, periodicals, newspapers, or the Intern et without 

appropriate documentation (plagiarism).  

ǒ Submitting another personõs work as oneõs own (e.g. other students, parents, siblings). 

ǒ Copying another studentõs homework, test, quiz, project, book report, assignment, or take-home test or copying 

comput er files from another person and representing the work as your own; changing, deleting, and adding to 

the programs, files and data without authorization of the owner.  

ǒ Using unauthorized materials to complete an exam or assignment or using resources without  documentation 

on a task that is to be completed without resources  

ǒ Providing or accepting information regarding specific test content.  

ǒ Stealing academic materials or copies of tests or answer keys.  

ǒ Changing answer(s) on a test, assignment, or project after  grading.  

ǒ Changing grades in a grade book or altering a computer grading program.  

ǒ Using technology in a manner not specified by the teacher.  

ǒ Copying or downloading of electronic information without authorization.  

ǒ Collaboration when not permitted.  

ǒ Using an electronic translator for foreign language without authorization.  

ǒ Fabricating data in a lab setting.  

ǒ Using concealed notes on tests.  

ǒ Attempting to receive credit for the same work in two different classes without teacher authorization.  

ǒ Use of any unauthorized communication device, such as programming of notes, formulas, or other aids into a 

programmable calculator or electronic dictionary without prior authorization OR using a communication device 

such as a cell phone, pager, PDA, or electronic tra nslator to obtain unauthorized information during an exam . 

ǒ Using cheat sheets, crib notes, texts, or the like without authorization.  

ǒ Buying work and claiming it to be oneõs own. 

ǒ Allowing another student to copy a test, homework assignment, quiz, project, b ook report, assignment or take -

home test.  

ǒ Doing work for others, writing papers, or completing assignments for other student(s) without authorization.  

ǒ Creating more than one copy of oneõs work for distribution or intentionally accessing anotherõs material for the 

purpose of using it as oneõs own. 

ǒ Other acts deemed as misconduct by the teacher and administration.  

 

The following disciplinary measures will be enforced following any incident involving academic misconduct.  Please note 

that referrals for academi c dishonesty are cumulative over a studentõs enrollment at Hamilton.    

 

First Offense:  

1.  A referral will be submitted through Infinite Campus.  

2.  The teacher will explain the infraction and consequences to the student and the parents of the student involved.  

3.  The teacher may utilize but is not limited to one of the following options: The student will receive partial credit 

on a revised assignment specified by the teacher or the student will receive no credit on the assignment and/or 

have no opportunity to make u p the assignment.  

4.  The student will be informed that any two future incidents of academic dishonesty in any class will result in a 

failing grade for the class in which the academic misconduct takes place.  

5.  Consult the Hamilton Co -Curricular Handbook for addi tional consequences for students involved in sports and 

extracurricular activities.  

  

Second Offense:  

1.  A referral will be submitted through Infinite Campus.  

2.  The teacher will explain the infraction and consequences to the students and the parents of the student(s) 

involved.  

3.  The teacher may utilize but is not limited to one of the following options: The student will receive partial credit 

on a revised assignment  specified by the teacher or the student will receive no credit on the assignment and/or 

have no opportunity to make up the assignment.  If this is the second offense in the same class as the first 

offense, the student will receive a zero for the work invo lved.  

4.  An administrative conference will be held with the parents and student to discuss the infraction and explain that 

another incident of cheating will result in a failing grade for the course in which the academic dishonesty occurs.  

5.  Consult the Hamilton  Co-Curricular Handbook for additional consequences for students involved in sports and 

extracurricular activities.  
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Third Offense:  

1.  A referral will be submitted through Infinite Campus.  

2.  The teacher will explain the infraction to the student and the parents of the student(s) involved.  

3.  An administrative conference will be held with parents, administration, and the student to explain the 

consequence, as detailed in #4.  

4.  An F will be issued in the course in which the third incident occurred; therefore, no credit will be earned in that 

course.  

5.  Consult the Hamilton Co -Curricular Handbook for additional consequences for students involved in sports and 

extracurricular activiti es. 

 

ACCIDENTS AND INSURANCE  

The school does not cover any student for accidents which occur while in school, going to and from school, or in any 

school activity (Board Policy 434). Every family with high school students is urged to have insurance coverag e for 

accidents. A student accident program is available, if interested contact Mr. Gosz, Athletic/Activities and Director/Dean 

of Students. Telephone (262) 246 -6471, x1125. (See Appendix: Board Policy 451).  

  

ADVISEMENT  

We wish to build a sense of communi ty, promote student responsibility within our school and provide an opportunity 

for students to receive intervention support for classes; one means of doing this is by providing an advisement period. 

The purpose of advisement is to conduct school business and allow students to meet with teachers and receive support 

on assignments and tests. Advisement will also be used to offer grade specific curriculum to students.  The advisement 

period will meet between first and second block each day.  In addition, stud ents may go to the Instructional Media Center 

(IMC), computer labs, or attend scheduled meetings on specific days, with appropriate passes and permissions.  

  

A studentõs opportunity for learning extends beyond the time spent in class. It is essential that students spend quality 

time completing assignments, pursuing research, reading and studying material related to classroom experience.  If a 

student wishes to see a teacher to be tutored and make -up deficiencies, he/she must obtain a yellow pass from that 

teacher. Advisement teachers may not write passes for students.  

  

Travel will only be allowed via a yellow pass from the receiving teacher.  

  

ALL travel must be completed by 9:00 a.m.   

  

ANNOUNCEMENTS  

Announcements will be read over the P.A. at the beginning of advisement and will be posted online. If students wish to 

submit an announcement, it must be initialed by a teacher or administrator. Announcements are for student information 

and benefit; listen  carefully.  

  

CARBONATED BEVERAGES 

Carbonated beverages may be purchased after school only. Vending machines with carbonated beverages will be turned 

on after the bell to end the school day and will be available until the close of the building . 

 

CLASS STANDING 

Students who are credit deficient will be notified of his/her class standing. Class standings are listed below. Students 

must have the following credits earned prior to the beginning of the school year to advance with his/her class.   

  

# of credits      

required for    

graduation  

The minimum number of credits earned by the      

student for advancement to the specified grade must 

at least equal the following:  

 

28  

Grade 10  Grade 11  Grade 12  Graduate  

3 10  17  28  

 

CLOSED CAMPUS 

Hamilton High School is a closed campus. The desire to have students present for classes, the length of the lunch period, 

the lack of proximity to restaurants, and because the majority of students use the bus for transportation, are some 

reasons for mainta ining a closed campus.  
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Students are expected to remain in the building from 7:20 a.m. until afternoon dismissal. Once students report to school, 

they should not leave the building without a leave school permit from the office. If a student must leave sch ool before 

regular dismissal, he/she should: 1) bring a written statement from a parent/guardian to the office ( before school ) 

stating the reason for leaving early; 2) secure, from Office ôAõ, a leave school permit authorizing early release from class; 

3) present the leave school permit to his/her teacher when leaving.  

  

It is important that hallways are quiet and there is no interference with classroom instruction. In addition, we need to 

make certain that the parking lot is safe and secure for everyoneõs benefit. For all of these reasons, local loitering 

ordinances are e nforced. Please see Loitering, page 21, for additional information.  

  

Students are not  to remain after school unless he/she has a valid reason, such as the use of the IMC, computer labs, 

detention, co -curricular activities, or working with a teacher. All a fter -school activities require the presence of a 

supervising staff member.  

  

The cafeteria is the designated area for students in the building after the school day who are waiting for rides or busses.  

  

CONFIDENTIALITY OF STUDENT RECORDS  

All student records the Hamilton School District maintains must remain confidential between the school and the student 

and their families as required by both law and Board policy (Board Policy 347).  

  

DIRECTORY DATA  

The Federal ôEvery Student Succeeds Actõ of 2015 requires that school districts receiving federal funds provide 

institutions of higher education or military recruiters, on request, access to secondary school student names, addresses 

and telephone numbers. The law allows parents and students to r equest in writing that the studentõs name, address, 

and telephone number not be released.  

 

EMERGENCY PROCEDURES  

Students will participate in tornado, fire, and safety drills throughout the year. In addition, students are to read the 

emergency procedure po sted in each classroom.  

  

EXAMS  

Exams will be administered on the last two days of the semester, neither day to be an advisement day.  

 

The schedule is as follows:  
 

Day 1 ð First and Second Block Exams  

 

Day 2 ð Third and Fourth Block Exams  

 

7:20 ð 8:20  

Voluntary Exam 

Review  7:20 ð 8:20  

Voluntary Exam 

Review  

 

8:30 ð 10:00  First Block Exam  8:30 ð 10:00  Third Block Exam  

 

10:15 ð 11:45  Second Block Exam  10:15 ð 11:45  Fourth Block Exam  

 

11:50 ð 12:50  Lunch  11:55  Bus Departure  

 

1:00 ð 2:25  

Voluntary Exam 

Review    

 

2:25  Regular Bus Departure    

 

*ONLY STUDENTS WITH VALID SCHOOL PARKING PERMITS WILL BE ALLOWED TO 

PARK DURING EXAM DAYS*  

 

 

 

 

FEES 

Student fees are set by the School Board.  These fees are required in order to provide a full educational program.  

(Board Policy 470).   

  

Grades 9 -12:   $90.00  
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Technology Fee:   $40.00  

Parking Fee:    $200.00  ($100.00 per semester)  

Locker Padlock:   $5.00  

Sports User Fee and/or  

Extra/Co -Curricular Fee:  $75.00  

 

For a complete listing and detailed description of the most recent sports, clubs, and co -curricular activities offered, 

please refer to the Hamilton Athletics website at https://hamiltonchargers.sportngin.com/ .  Note that some clubs may 

be free to join, but participation events may have associated fees.   

 

FIELD TRIP PARTICIPATION  

If a student has major attendance or discipline infractions, his/her eligibility to participate in field trips may be withheld.  

Students who participate in field trips are required to make up any missing assignments from classes that are missed.  

  

FUNDRAISING  

All school -sponsored fundraising activities must be approved by the principal.  Students may not solicit contributions or 

collect funds for any non -school purposes from students or school staff.  

  

GRADES  

Grades at 6, 12 and 18 weeks of each semester will be accessible via Infinite Campus.   At 15 weeks of each semester, 

progress reports will also be accessible via Infinite Campus for students earning a C - or below.   All progress reports and 

report cards, including final semester report cards will be availab le through Infinite Campus. Please contact Office B if 

you need a hard copy of grade reports mailed to your home.  

  

4.0 Grading 

Scale  

4.0 GPA POINT 

VALUES 

5.0 AP Grading 

Scale  

5.0 GPA POINT 

VALUES 

95 -100 = A          4.0 = A  95 -100 = A  5.0 = A  

93 -94 = A - 3.7 = A -         93 -94 = A - 4.7 = A - 

91 -92 = B+  3.3 = B+  91 -92 = B+  4.3 = B+  

    86 -90 = B          3.0 = B          86 -90 = B           4.0 - B 

84 -85 = B -         2.0 = B - 84 -85 = B -          3.7 - B- 

82 -83 = C+  2.3 = C+  82 -83 = C+  3.3 = C+  

    76 -81 = C          2.0 = C         76 -81 = C           3.0 = C  

74 -75 = C -         1.7 = C -        74 -75 = C -          2.7 = C - 

71 -73 = D+  1.3 = D+  71 -73 = D+  2.3 = D+  

    66 -70 = D          1.0 = D         66 -70 = D           2.0 = D  

63 -65 = D - 0.00 = F  63 -65 = D -          1.7 - D- 

62 = F   62 = F  1.0 = F  

 

Incomplete Grades  

If a student receives an incomplete òIó grade at the end of any grading period, he/she will have two weeks to make up 

the work. It is his/her responsibility to contact the appropriate teachers to make the necessary arrangements. If work is 

not made up, the  incomplete grade may result in an òFó for the semester. If an extension is needed due to medical 

reasons, it is the studentõs responsibility to make prior arrangements with each teacher and the guidance office.  

 

HEALTH ROOM  

A trained health paraprofessio nal is available throughout each school day to help students in case of accident or illness. 

If a student becomes ill, he/she should get a pass from his/her teacher in order to report to the Health Room. If illness 

occurs during a passing period the studen t should get a pass from his/her next block teacher. If he/she needs to go 

home, the health paraprofessional will contact parent/guardian(s) or the person identified for emergencies. The Health 

Room paraprofessional and parent/guardian(s) will make arrange ments for the student to go home.  

 

MEDICATION  

If a student requires medication, it should be taken at home rather than at school, whenever possible. Any 

parent/guardian requesting school personnel to administer any medication(s) must complete and submit t he òMedical 

Permission Form.ó (Found on our website under the District tab , then scroll down to the bottom where it says, District 

forms and Annual notices).   Medication(s) are to be in a clearly labeled pharmacy container indicating the name of the 

studen t, the name of the medication, the dosage, the time to be given, the name of the physician, and any other pertinent 

 

https://hamiltonchargers.sportngin.com/
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information. All medication in the school is to be locked in storage in the health room. It is the responsibility of the 

studentõs parent/guardian to deliver medication as necessary and appropriate to the health room personnel. All unused 

medications must be picked up by the parent/guardian within one week of the termination date of administration or on 

the last day of school, as applicable, u nless other arrangements have been made with the school. If a student wishes to 

carry his/her asthma inhaler during school, he/she will need to become òQUALIFIEDó. Forms are available in the Health 

Room for this purpose.  

 

 

 

Procedures for Responding to In jury   

Emergency need procedures for off -campus field trips, sport activities and events. (Board Policy 453.1, 453.1 -Rule (1), 

453.1 -Rule (2). School personnel authorized to administer medications shall not be required to administer any 

medication (Board P olicy 453.4 -Rule, 453.4 Exhibit (1), 453.4 Exhibit (2) to a student by any means other than ingestion 

(Board Policy 453.4).  

 

HONOR ROLL  

The honor roll is published after each semester.  Honor students shall be grouped in these categories:  

Honor Roll                    3.00 to 3.49  

High Honors                      3.50 to 3.99  

Deanõs List                         4.00 to 5.00  

LIBRARY POLICIES  

Library materials are checked out for 3 weeks.  Students may renew them online or stop by the library to have them 

renewed.  At the end of each semester, students will be fined for the replacement cost of materials that are overdue.  If 

a lost or overdue i s returned that school year,  the fine will be removed from the student account.  If the item is found 

at a later date, materials that have been paid for will not be refunded.  

 

LOST AND FOUND  

Please turn in to Office ôAõ, any items that appear to be lost.  If something is lost or has been misplaced, check in Office 

ôAõ to see if it has been turned in.  Any unclaimed items will be placed on a table outside the main office. Items not 

claimed by t he completion of the final exams will be donated to those in need.  

 

PARKING PERMITS 

Students who drive to school and plan on parking their vehicles on school property must purchase a parking permit. 

Permits may be purchased for $100.00 per semester or $200 .00 for the year.  Your parking permit is a privilege and 

may be revoked due to significant behavior issues, excessive tardies, failure to serve tardy or behavior consequences, 

sharing parking permits, and/or unsafe driving.  In addition, failure to comply  with parking permit rules will result in 

the revocation of parking permits.  

  

Eligible students must:  

ǒ Have a valid driverõs license. 

ǒ Provide the original registration for each vehicle listed (vehicles must be family owned).  

ǒ Complete the application form i n full.  

ǒ Provide a check or cash for the appropriate amount when applying.  

ǒ Provide proof of insurance (in its original form).  

ǒ Pay any outstanding school fees and/or fines in full before a parking permit application will be considered for 

processing.  

 

Parking permits will be issued in the following manner:  

ǒ Students must turn in the completed application and fees during registration.  Parking spots will be randomly 

assigned at Pictures, Locks, and Parking Day.  

ǒ Parking permits that remain after school reg istration will be sold on a first -come -first -served basis.  

ǒ Application materials must be turned in to Office A and approved prior to parking at Hamilton High School.  

ǒ Students who are involved in school sponsored work programs must complete the application process.  Failure to 

do so may limit their ability to participate in these programs.  

ǒ Once all permits are sold, a waiting list will be established based on the same priorities listed above.  

ǒ In case of an emergency, students may be issued a temporary permit  (two -consecutive days or one day at a time, 

but not exceeding two days within one semester).  Proof of driverõs license, registration, insurance for the vehicle 

the student will be parking, and a note from the parent/guardian is required.  

ǒ Parking permits may be rescinded for significant behavior issues, excessive tardies, failure to serve tardy or behavior 

consequences, sharing parking permits, and/or unsafe driving.  
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Revocation:  

Failure to comply with parking permit rules will result in the revocation of parking permits.  

  

ǒ 1st offense       10 day parking suspension  

ǒ 2nd offense       15 day parking suspension  

ǒ 3rd offense        semester parking suspension  

ǒ 4th offense        parking suspension for the balance of the school year  

 

ǒ Parking illegally may result in parking tickets and/or having the vehicle towed at the ownerõs expense. 

ǒ Only students with an assigned parking permit will be able to park on exam days.  

ǒ If a parking per mit is rescinded, fees will not be refunded.  If a permit is lost, a replacement may be purchased for 

$5.00.  (See appendix:  Board Policy 455.3)  
 

 

PASSING TIME 

Student passing time between classes is 7 minutes in length. A warning tone will sound after 5 minutes, at which time 

students are expected to move to assigned classrooms.  

 

RELEASED TIME FOR RELIGIOUS INSTRUCTION  

We respect every studentõs right to practice his/her faith. According to policy, the School Board shall permit pupils with 

written permis sion of a parent/guardian to be absent from school, at least 60 minutes but not more than 180 minutes 

per week, to obtain religious instruction outside the school, during the required school day. The supervisor of such 

religious instruction shall report mo nthly, to the principal of Hamilton High School, the names of the pupils who attended 

such weekly religious instruction. The School Board may deny released time to pupils who do not regularly attend such 

religious instruction after grant of release time to  do so. The time period during which the pupil may be absent from 

school for religious instruction shall be determined by the School Board.  

  

Any transportation to religious instruction or from religious instruction to the public school shall be the responsibility 

of the parent/guardian(s) or the organization sponsoring the religious instruction. The school district shall be released 

from all li ability for a pupil who is absent from school in accordance with this policy (Board Policy 433.1).  

 

SCHOOL MEAL ACCOUNT CHARGES AND COLLECTIONS POLICY AND PROCEDURES   

Students choosing to purchase school meals or a la carte items during the lunch period may make payment in the form 

of cash or check at the time of purchase or by parents/guardians prepaying for school meals and a la carte times through 

a school meal accou nt.  As a courtesy, when a studentõs school meal account has a low fund balance, the Districtõs 

computer messaging system reminds parents/guardians to put money into their studentõs school meal account.  

Messages will be sent via email, phone call or text message, as indicated by the parent/guardian when registering the 

student in the online student information system.  For further details, please refer to Hamilton School Board Policy #763, 

School Meal Account Charges and Collections Policy and Procedures i ncluded in the appendix (See Appendix:  Board 

Policy 763).  

 

STUDENT EXPECTATIONS  

Students are expected to attend school, arrive at class prepared to work, complete assigned work and abide by the rules 

and directives.  (See Appendix:  Board Policy 310 ð Rule 2).  

 

VALUABLES 

Students are cautioned not to bring large amounts of money, radios, cameras, and other electronic equipment to school.  

Students, not the school, are responsible for their personal property.  Be sure lockers are securely locked with a scho ol-

purchased lock.  In case of theft, students should report to Office ôAõ to complete a theft report. 

 

VISITORS 

Students must prearrange visits by guest students.  The studentõs parent/guardian, along with their guestõs 

parent/guardian, must provide writt en permission a minimum of one week in advance  of the visit.  No visitors are 

permitted one week prior to exams, holidays or breaks.  Guests must not have school on the day of their planned visit.  

Student/guest visitor forms are available in the Guidance office.  

 

Parents are always welcome and encouraged to visit the school.  To ensure availability, parents who wish to meet with 

teachers or administrators must make arrangements with those individuals prior to arriving at school.  All visitors shall 

stop at  the window in the front entrance to obtain a visitors pass to wear while in the building.  

 

WITHDRAWAL FROM SCHOOL  

If a student is withdrawing from school, he/she must begin the process with his/her guidance counselor.  It is essential 

that students comple te and turn in a withdrawal form in order to accommodate transfer of records to another school.  
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If a school transfer occurs within the first semester, 50% of the registration fees will be refunded.  All other fees are non -

refundable.  Seniors who graduate  after first semester are not eligible for a refund.  If a student is transferring to another 

school, transcript requests will be made by the school to which he/she will be transferring.  

 

WORK PERMITS 

Effective June 23, 2017, Governor Scott Walker signed a  new law removing the requirement that 16 and 17 year old 

minors obtain work permits. This law also changes the terminology and refers to the "employment of minors" instead of 

child labor.  

ǒ 16 - and 17 -year-old minors do NOT have to obtain a work permit prior to beginning work.  

ǒ The law makes no changes to the requirements for minors younger than 16. Minors younger than 16 will need 

to obtain a work permit prior to beginning work.   

ǒ This law m akes no changes to any other child labor provisions. There are no changes to the maximum hours or 

times of days that minors younger than 16 may work, or the types of work that minors may perform.   

ǒ The cost of a work permit is $10.00.  If the minor pays for  the work permit, the employer must reimburse the 

minor no later than the first paycheck.  

The complete text of the law can be viewed here: http://docs.legis.wisconsin.gov/2017/related/ acts/11  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

OPPORTUNITIES AND SUPPORT  

 

ACADEMIC RECOGNITION  

Students with high academic achievement will be recognized throughout the school year.  Certificates are issued to 

students earning cumulative grade point averages of 3.5 and higher.   Recognition events will also be held.  An honor 

cord will be presented to those seniors who have earned a 3.5 cumulative GPA for seven semesters, which is to be worn 

at the graduation ceremony.  

  

DANCES  

http://docs.legis.wisconsin.gov/2017/related/acts/11
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The following are general rules that will apply to all activities and dances held for students at  

Hamilton High School:  

  

1.  Entrance to the event will be closed one hour after the event starts. Once a student leaves the event, he/she will not 

be able to re -enter.  

2.  There will be no admittance after the doors close unless special permission has been obtained, in writing, through 

the office prior to 3:30 p.m. on the last school day prior to the event.  

3.  Any Hamilton High School student must request a guest pass to invite  someone who is either attending another high 

school or is a Hamilton High School graduate. Administrative approval and a guest pass must be obtained from the 

office prior to 3:30 p.m. on the last school day prior to the event. The Hamilton High School stu dent is responsible 

for his/her guest.  

4.  All dances will end no later than 11:00 p.m.  

5.  All school regulations are in effect at school dances.  

6.  All guests must be under the age of 21 and, if not a Hamilton High School student, must fill out a dance guest form.  

7.  Any student who has been warned of inappropriate dancing, but continues the behavior, may be removed from 

school -sponsored dances.  

  

Homecoming Court Selection:  

1.  Students may  self -nominate.  

2.  A student may not have received a behavioral referral of significa nce or athletic activity code violation during the 

previous or current semester.  

3.  A student may have no more than 3 unexcused absences during the previous semester.  

4.  The Homecoming Queen and King are elected by the the junior and senior classes.  Each studen t is allowed to cast 

one vote for a SENIOR MALE and one vote for a SENIOR FEMALE court member.  

5.  Students must commit to attending Grand March and cleaning up immediately after the dance.  

 

Prom Court Selection:  

1.  All junior students with a cumulative 2.0 GPA are eligible for prom court.  

2.  A student may not have received a behavioral referral of significance or athletic code violation during the current or 

a previous semester.  

3.  A student may have no more than 3 unexcus ed absences during the current or the previous semester.  

4.  Students must commit to the decorating process before and after Prom or be subject to removal from Court.  

 

CO-CURRICULAR ACTIVITIES  

School provides many opportunities to learn in many different ways.  One of the most enjoyable ways to become involved 

in school is to participate in the co -curricular activities offered.  Not only do students get to know classmates and teachers 

on a more personal level, but also learn about individual strengths and how to meet challenges.  

  

A new club may be organized if a sufficient number of students desire it and a faculty sponsor is found.  For a detailed 

description of the clubs and activities offered , please refer to the Co -Curricular Handbook.   

  

For a complete listing and description of the most recent sports, clubs, and co -curricular activities offered, please refer 

to the Hamilton Athletics website at https://hamiltonchargers.sportngin.com/ .  Note that some  clubs may be free 

to join, but participation events may have associated fees.  

 

GUIDANCE SERVICES  

Guidance and counseling services are available to each student. If a student wishes to seek guidance he/she should 

make an appointment with the guidance office administrative assistant or his/her counselor. Individual and small group 

counseling is available to every student for academic, personal/social, and career needs. In addition, the gu idance 

department assists classroom teachers by acting as a resource for guidance -related issues.  The services of a school 

social worker and school psychologist are also available to everyone. Please contact the guidance office for these 

services.  

  

Two programs initiated through guidance are Youth Options and early graduation. Under Youth Options, students may 

be eligible to take course work at a technical college or university. Deadlines are March 1 for the fall term and October 

1 for the spring term. T he deadline to turn in the early graduation application is January 15 of the junior year. Students 

can consult with his/her guidance counselor if interested.  

  

INTERNET PRIVILEGE 

Hamilton School District provides studentsõ access to the internet as a means to further the educational goals and 

objectives of the district. Any student using the internet will be instructed on its proper and ethical use. Internet access 

is a privilege, not a right. The internet may be used for educational and research purposes only, consistent with the 

https://hamiltonchargers.sportngin.com/
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educational goals and objectives of the district. Misuse of the Internet may result in loss of internet use privileges and/or  

disciplinary action.  

(See Appendix: Board Policy 365.1).  

  

JUNIOR-SENIOR COMMONS PRIVILEGE  

To obtain this pass, a student must have no behavior referrals of significance, must have a cumulative grade point 

average of 2.0, have no failing grades, and have no more than three unexcused period absences.  Grades, attendance, 

and behavior records will be reviewed at the end of each term.  Students who have any Dõs or Fõs, attendance concerns, 

or behavior referrals of significance will lose common privileges.  Students who have exceeded ten days of absences will 

also lose common privileges.  Food and beverage purchased in the cafeteria area must be consumed in the cafeteria.  

  

NATIONAL HONOR SOCIETY  

Membership in the National Honor Society is an honor bestowed upon a very select group of stud ents by the Hamilton 

Faculty Council based on criteria and guidelines set forth by the national organization. The Hamilton Chapter of the 

National Honor Society is chartered by the National Council and the National Association of Secondary School Principal s 

in accordance with the National Honor Society National Constitution.  

  

The selection process for the Hamilton chapter of the National Honor Society is governed by the national NHS Council 

expectations and requirements. Selection is based on four criteria: scholarship, leadership, service and character. Juniors 

and seniors who  have attained a cumulative 3.50 grade point average are invited to submit materials supporting their 

candidacy, providing evidence of their outstanding service, leadership and character.  

  

Once selected, students are required to participate in the annual  Induction Ceremony, the Academic Awards Ceremony, 

other events, and to perform further service and social activities throughout the school, and greater community. 

Members of the Hamilton Chapter of the National Honor Society are bound by the Hamilton NHS Code of Conduct and 

Membership Agreement.  

 

RESPONSE TO INTERVENTIONS (RTI)  

Students who do not demonstrate proficiency in math and/or reading through state, district, and/or building 

assessments may be required to participate in academic interventions to meet district benchmarks. (Board Policy 345.4)  

 

STUDENT ASSISTANCE PROGRAM  

Success in school depends on student overall health and well -being. We encourage students to access the support they 

need in order to positively address problems and/or concerns th at affect them or those close to them. There are many 

people, such as, teachers, administrators, guidance counselors, school social workers, and the AODA Program Specialist 

to whom students can turn for assistance. Guidance counselors, social workers, and the AODA Program Specialist have 

specialized training in counseling for a wide variety of concerns. Some teachers have also received training, particularly 

regarding drug and alcohol issues. If a student feels that the person they talk to is not able to he lp them with their 

concern, their mentor will assist them in finding someone who can. We encourage all students to talk with whomever 

they feel comfortable. SAP (Student Assistance Program) services range from individual counseling, small group 

participati on, and/or referral to a community agency for assistance.  (Board Policy 457).  

 

STUDENT COUNCIL  

Student Council is a student leadership organization within Hamilton High School. The officers plan and organize many 

events that may include:  Homecoming week, food drives, and other service activities. Involvement in this organization 

benefits the school  as a whole in addition to the students who are actively involved.  

  

Student Council membership is open to all students.  Council and class officers are elected by peers to serve as 

representatives for the student body, as a whole, on an annual basis. Stu dent Council meets during advisement periods 

as well as at other scheduled times. The obligations of this organization require students to give time both inside and 

outside of the school day. It is essential that members show responsibility in following th rough on academics as well as 

working to represent the student body and making Hamilton High School great.  

 

TESTS FOR EDUCATIONAL AND CAREER PLANNING  

To get the most from a high school experience, students need to prepare themselves academically.  They s hould pursue 

every opportunity to take tests and assessments to help them determine their career interests, skills and critical thinking 

abilities. The self -awareness gained from these opportunities will positively impact their future. The following lists a 

number of tests that are offered or required by the state and/or district.  

  

ACT ASSESSMENT 

The ACT assesses the skills that enable a student to be successful at the college level. Students who intend to 

apply to a college or university in Wisconsin must take the ACT or SAT -I. Typically the student would take the 

assessment in April or June of th eir junior year, and if necessary, retake it in October or December of their senior 
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year, depending on deadlines. To help develop college readiness skills, students should complete the following 

courses prior to taking the ACT at the end of junior year.  

 

Communication Arts 9    Algebra    20th  Century                Biology  

Communication Arts 10   Geometry   WorldHist/ModAffairs   Chemistry  

Communication Arts 11   Adv. Algebra   Civics/Economics    Physics   

 

A practice ACT test will be administered to all juniors  in the fall, and an official ACT test will be  

administered to all juniors in late February/early March.  

  

ACT WORKKEYS 

ACT WorkKeys is a job skills assessment system that helps employers select, hire, train, develop, and retain a 

high -performance workfor ce.  This series of tests measures foundational and soft skills.  As part of ACTõs Work 

Readiness System, this assessment offers feedback on the skill students need to increase global competitiveness 

and develop successful career pathways.  Juniors are req uired to take this paper/pencil test in late February/early 

March.  

  

ASPIRE 

The ACT assesses student college and career readiness in English, math, reading, science, and writing.  ACT 

Aspire will incorporate multiple question types including constructed re sponse, selected response, and 

technology -enhanced items to better assess student knowledge and provide more meaningful insights.  The 

ASPIRE test will be administered to all freshmen and sophomores in late April/early May.  

 

FORWARD 

Sophomores will be test ed in social studies using the Forward test. This online assessment will be administered 

in the spring.  

 

MAP TESTING  

Measures of Academic Progress, or MAP, is a computer -based assessment administered to all freshmen and 

sophomores twice a year in math and reading in order to gauge each student's academic level in these areas.  

MAP is one assessment used to determine if students are in need of math or reading interventions and supports.  

 

PSAT/NMSQT  

The PSAT is a shortened version of the SAT -I, and when take n during the junior year, is the only method of entry 

into the highly competitive National Merit Scholarship competition. This test will also give students information 

about their progress in developing skills for college success. A sophomore can take this  test as practice, but it 

is the junior test result that is used for National Merit consideration. This test is given in October; listen for 

announcements about signing up.   

 

SAT-I  

The Scholastic Aptitude Test, like the ACT, is used as a òcollege entrance exam.ó It measures the knowledge and 

abilities important for success in college.  

  

EARLY COLLEGE CREDIT PROGRAM/START COLLEGE NOW  

The Early College Credit Program replaces the Youth Options program. This allows students to take 

postsecondary courses at a public or private university . Students must meet the admission criteria, complete an 

application through the Guidance Office, and o btain board approval prior to participating in this program. 

Students may be eligible to participate and receive credit for successful completion of courses if a comparable 

course is not offered in the school district.  

  

Similar to the Early College Credit  Program, Start College Now allows students to take postsecondary courses at 

Wisconsin Technical Schools . Again, students must meet the admission criteria, complete an application through 

the Guidance Office, and obtain board approval prior to participatin g in this program. Students may be eligible 

to participate and receive credit for successful completion of courses if a comparable course is not offered in 

the school district.  

 

 

 

 

 

 

 



 

 

 

 

26 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RIGHTS AND RESPONSIBILITIES  

  

Each student is an important member of our school community.  Our community is made up of students, teachers, 

administrators, support staff and parents.  We are working together to create a meaningful learning environment.  

Student rights and responsibilities in our school community are determined by the kinds of decisions students make, as 

well as age, maturity and to an extent, the standards of the community.  

 

We want Hamilton High School to be a place where respect is displa yed for both people and property;  a place where 

everyone feels physically and emotionally safe.  In order to achieve this goal, everyone must work together to make it 

happen.  Every individual action helps to define the environment as a whole.  Let us cel ebrate one another and our school 

publicly while working to improve it privately.  
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Please be aware that student rights are not limited.  When we make decisions regarding student rights and 

responsibilities, we must balance the rights of the individual with  those of our school community.  

  

ALCOHOL AND OTHER DRUGS  

We are concerned about every studentõs physical and emotional well-being.  We encourage all students to accept 

responsibility for the decisions they make in regard to alcohol and other drug use.  It  is against school policy and state 

law to possess, distribute/consume alcohol, other drugs, prescription medication or other medication, on or off school 

property.  Students suspected of AOD use while on or off school property or at school events may be s ubject to use of 

breathalyzer.  Any violations of these rules can result in suspension, expulsion, or referral to the appropriate law 

enforcement authorities.  In addition, such violations can result in loss of athletic or extracurricular activity privileg es.   

(See Appendix:  Board Policy 443.4 and 443.4 -Rule (1), 443.4 -Rule (2)).  

  

ANTI SOCIAL/CRIMINAL STUDENT ACTIVITIES  

The district recognizes that antisocial or criminal acts by individual students or groups of students interfere with the 

mission of the school district.  The district further recognizes that gangs, gang activities, and gang affiliations cause a 

disruption or interfere with school and school activities.  Student antisocial behavior or criminal activities will not be 

tolerated and will be re ported to, and monitored by, the school administration.  Violations of the policy will result in the 

appropriate disciplinary action. (Board Policy 443.8).  

  

ATTENDANCE  

Each student is an important part of our school community.  Regular school attendance increases his/her chances for 

academic success and promotes the development of self -discipline, responsibility and punctuality.  (Board Policy 431).  

Cooperation between home and school is essential if our students are to develop sound attendance habits and attitudes 

that will carry over to adult life.  Wisconsin Statute 118.15(3)(c) states that parents may excuse their child from school 

for no more than ten (10) days in a  school year.  The school may require a medical excuse for absences exceeding this 

ten day limit. (See Appendix:  Board Policy 431 -Rule). 

  

Excused Absences  

If a student must be absent, their parent/guardian must call 262 -246 -1800 (available 24 hours a day )  

to report the reason for their studentõs absence. E-mails will not be accepted .  In addition, each student is required to 

provide a written excuse to the office upon their return to school, as required by law. It is expected that upon return 

students come to Office ôAõ before  first block.  A student has two school days (48 hours) to  clear an absence. Excused 

absences totaling ten days or more may require a medical excuse.  

  

When absent from school, parent/guardian(s) assume full responsibility for their student's activities. It is the 

responsibility of the administration to decide wh ether the absence is acceptable (excused) or not acceptable 

(unexcused/truant).  

The principal/designee will only excuse students from attendance in school for the following reasons:  

ǒ Special Events  of significant and important educational value, as approve d by the principal/designee.  

ǒ Exceptional Circumstances  approved by the principal/designee, such as, death in the family, hospitalization, 

acute family or personal crisis, religious observances, and legal  

appointments which cannot be scheduled outside of the school day. (Board Policy 433.1)  

ǒ Family Vacations  should be taken when school is not in session, whenever possible.  

A family vacation is defined as a trip the family takes overnight and out of town. Where circumstances require 

that a student miss scho ol for a family vacation, the parent/guardian must notify the school prior to the 

absence, complete a Vacation Request Form, and arrange for appropriate make -up work. Parent/guardian(s) 

should understand that such absences could affect the studentõs academic progress  

ǒ Student Illness --Medical verification may be required in cases of absences exceeding ten days.  

ǒ Medical Appointments  are to be made when school is not in session, whenever possible. Emergencies and 

doctorõs hours may dictate that students must be excused. Students who have appointments during the day 

are expected to be at school before and/or after their appointments, if  possible.  

ǒ College Visits --Students who visit colleges should fill out the òCollege Campus Visitation-Career Exploration 

Permissionó form available on the rack outside of Office A.  This form is signed by the parent, student, teachers, 

and the campus/emplo yer.  More detailed directions are on the form.  

 

Leave School Permits  

Leave school permits will be issued in the office before school, during passing periods or during advisement (Board 

Policy 434). Doctor, dentist, or court verification may be required fo r excused leave school permits.  If students leave 

school without a permit, he/she will be considered truant.  Excused absences totaling ten days or more may require a 

medical excuse.  

  

Many learning experiences cannot be replicated outside the classroom.  Some of these experiences include labs, 

demonstrations, small group activities, video supplements, oral directions/explanations, and the practice of appropriate 
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academic and social skills.  Hamilton High School believes that these interactive classroom ex periences are more vital 

than passive learning experiences outside the classroom.  

  

Students having an excused absence, including out -of -school suspension, shall arrange with the teacher to make up 

work and tests missed. Requests for make -up work require a  minimum 24 hour notice.  This generally is not done for 

short -term illness.  

  

Unexcused Absences and Tardies  

Beginning with the sixth tardy, students will receive consequences on a progressive basis which may include:

ǒ Supervised Lunch Detentions  

ǒ After School Detentions    

ǒ Saturday Detentions    

ǒ Parent Conference  

ǒ No Pass List  

ǒ Revocation of Parking Permit  

ǒ Attendance Contract 

  

School attendance takes precedence over non -school activities. Wisconsi n State Statutes (118.15 and 118.16) require 

school attendance of a child age six to eighteen unless he/she (1) is excused temporarily for physical or mental reasons, 

(2) has graduated, or (3) has been authorized to attend an alternative educational progra m. The law further requires 

that any person, having under his/her control a child between the age of six and eighteen, shall require the child to 

attend school regularly during the full period and hours that school is in session until the end of the quarte r or semester 

of the school year, in which the child becomes 18 years of age. A Habitual Truant is a student who is absent from school 

without an acceptable excuse (s.118.16(4) and s.118.15,  Wis. Stats.) for part or all of five or more days on which schoo l 

is held during a semester (s.118.16, Wis. Stats).  

 

BOOK BAGS/BACKPACKS/LARGE PURSES  

We care about student well -being and the safety of our school. In an effort to prevent possible threats to well -being, we 

believe it is important to take steps to reduce  the likelihood of individuals bringing inappropriate items to school. In 

addition, book bags/backpacks/large purses can constitute a disruption in the classroom by its location. Therefore, we 

require that book bags/backpacks/large purses be kept in studen t lockers during the school day. Students should plan 

to bring sport bags/clothes to the physical education locker room before the beginning of the school day. If these rules 

are not abided by, the student will face consequences based on progressive discip line procedures.  

 

BULLYING 

It is the policy of the District that its students, employees or volunteers will not be allowed to engage in any form of 

bullying or intimidation toward other students, employees or volunteers.  

 

BUS BEHAVIOR 

Bus transportation i s a service to our students. We are liable for student safety and well -being from the time they get 

on the bus to the time they depart the bus. We cannot take on the additional liability and responsibility for individuals 

who are not students of the Hamilt on School District. Only students of the district and persons authorized in writing, 

by an administrator, may ride the bus to and/or from school or a school -sponsored activity. Any student who rides a 

school bus to a school -sponsored activity must return t o school by the same bus.  

 

BUS PASSES 

If a student will be riding a different bus home after school, a note will be required from both students' parent/guardian. 

This means that a note must be provided from the parent/guardian of the student that is riding the bus as a visitor, 

and  the student õs parent/guardian who typically rides the route on a daily basis. Notes from parent/guardian(s) must 

be turned in to Office A in the morning and a pass will be issued at that time. Both notes must be presented in order 

to receive a bus pass and to ride. T here will be no exceptions . 

 

BUS RIDER RULES   

Students are expected to conduct themselves in a responsible manner at all times, particularly when riding the bus. If 

students do not behave appropriately; their parent/guardian will be contacted as the first step. If such misconduct 

continues, their priv ilege to ride the bus may be suspended by school authorities. The Hamilton School District uses 

video cameras on school buses to reduce discipline problems and vandalism on the bus. The cameras also allow the 

bus driver to focus on driving.  (Board Policy 443.2)  

  

 

 

Prior to loading (at designated bus stops) students should:  

1.  Be at designated school bus stops 5 minutes before scheduled pickup time; buses will not wait for riders beyond 

the scheduled pick -up time.  

2.  Respect the property and rights of all prope rty owners while waiting for the bus.  

3.  Not cross the road to their designated stop until the bus has stopped, flashing red lights are on, and the bus driver 
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gives the signal to cross.  

4.  Stay off the road while waiting for the bus and conduct themselves in a safe manner while waiting.  

5.  Walk on the side of the road facing traffic to get to the bus stop.  

6.  Wait until the bus comes to a complete stop before attempting to board the bus. Riders should line up in an orderly, 

single file manner and should not rush to g et on the bus.  

7.  Use the handrail when boarding and leaving the bus.  

8.  Be courteous and should not take advantage of younger students in order to get a seat.  

 

While on the bus students should:  

1.  Listen to the bus driver (or chaperone) who is responsible for su pervising.  

2.  Keep head and hands inside the bus.  

3.  Keep books, packages, coats, and all other objects out of the aisles. No animals of any type are allowed on the bus.  

4.  Assist in keeping the bus safe and clean.  

5.  Refrain from loud talking.  

6.  Be aware that the use of tobacco products, vaporizers (vapes), alcohol and other drugs are forbidden at all  times 

on the school bus.  

7.  Not tamper with the bus or any of its equipment. Damage to the bus and/or the property of others shall be paid 

for by the  individual(s) responsible for the damage.  

8.  Remain in the seats while the bus is in motion.  

9.  Be courteous to fellow students and the bus driver.  

10.  Do not leave books, lunches or other articles on the bus.  

11.  Prepare to depart in anticipation of their designated stop. Riders are only allowed to be dropped off by designated 

stop, unless a written parent/guardian request has been approved by school officials.  

 

 After leaving the bus:  

1.  Do not cross the road until receiving a hand signal from the bus driver. Crossing the road is only allowed at the 

front of the bus, not the rear of the bus;  

2.  Help look after the safety and comfort of small children.            

  

Denial of riding privileges : 

1.  The privilege of riding the school bus may be denied or withdrawn only by designated school authorities.  

2.  Students refusing to accept or conform to necessary rules and regulations relating to bus safety will not be allowed 

to ride the bus.  

3.  Drivers (or chaperones) shall report discipline incidents immediately to the appropriate building principal. Bus 

drivers may be required to submit a narrative supporting the report of misconduct. If a meeting is scheduled with 

a parent/guardian, the bus dr iver may be required to attend.  

4.  The bus discipline and suspension process shall proceed according to the following format:  

o The building principal shall determine the severity of the report of misconduct and take steps of progressive 

discipline to remediat e the situation. Recommendations of the bus driver (chaperone) shall be considered.  

o School bus riding privileges may be suspended in accordance with state law. The severity of the offense 

will determine the length of the suspension. The length of the suspe nsion can vary anywhere from one day 

to the remainder of the school year.  

o Parents/guardian(s) may appeal the action taken upon request through the established appeal procedure.  

 

CAFETERIA 

How students conduct themselves in the cafeteria is a strong indicat ion of who they are and how they treat others.  

Lunchtime is a great opportunity to socialize.  The cafeteria is open to students during their lunch hour.  Food and 

drink are to be consumed in the cafeteria area only.  Students are asked to please be consi derate and clean up their 

own area.  Our cooks and custodians work hard to provide a pleasant lunch environment.  It is up to the students to 

assist them by doing their part.  

 

Here are some simple procedures to follow:  

1. Return trays or any other disposable containers to the area provided for this purpose.  

2. Dispose of empty soda and juice cans in the appropriate recycling containers.  

3. Food and drink items, napkins, etc. are to be disposed of properly when leaving the lunch t able. The table and floor 

area should be free of debris. Students will be disciplined for throwing such items.  Food fights will not be tolerated 

and will result in suspension and/or other disciplinary consequences.  

4. Remain in the cafeteria area, with super vision, during the lunch periods.  

  

Failure to comply with expectations will result in consequences such as: lunchroom clean -up, detention, and/or loss of 

lunchroom privileges, suspension and/or other disciplinary actions.  

  

CLASS ADDS AND DROPS  
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Students m ake course selections in the spring preceding the next school year. Course selections should be made with 

great care, as the ability to make changes is limited. Course offerings and staffing are determined based on student 

choices made at this time. Studen ts must drop or add classes by the end of the second week of the semester.   

 

Course Schedule Changes will only be permitted for the following reasons:  

1. When a course requested is no longer offered;  

2. Failure of a required or prerequisite course;  

3. Adding a course needed to graduate on time;  

4. Adding a course required for college admission;  

5. Accommodating a medical condition;  

6. To balance the difficulty of the class schedule over the school year.  

 

Any exceptions to this policy are rare and will be made at  the discretion of administration only.  

  

CORPORAL PUNISHMENT  

Students shall not be subjected to corporal punishment. According to Wisconsin State Statute 118.31, the use of 

physical force is permitted for the following reasons: to quell a disturbance or prevent an act that threatens physical 

injury to any person; to  obtain possession of a weapon or other dangerous object within a studentõs control; for the 

purpose of self -defense or the defense of others, or for the protection of property in accordance with state statutes; to 

remove a disruptive student from school p remises, a motor vehicle or school -sponsored activity; to prevent a student 

from inflicting harm on him/herself; and, to protect the safety of others.  

  

Any school official, employee, or agent of the school board must also be allowed to use incidental, min or or reasonable 

physical contact designed to maintain order and control.  

  

CORRIDOR CONDUCT  

Approximately 1,500 people share this building on a daily basis. It is therefore essential that each person show respect 

for one another as he/she moves to assign ed classes. All students are expected to be in a study or work area, and out 

of the hallways, before the end of the 7 -minute passing time. This is the time period in which students are expected to 

take care of restroom, locker, and other personal business needs. Loitering in the halls and/or restrooms is not 

permitted for reasons of safety and security, as well as out of respect for classes being conducted. Be aware that there 

is no running, pushing, scuffling, whistling, shouting, displays of affection, ob scene language, or other forms of 

disorderliness in the halls. Students should make wise choices; they will be held accountable for their hallway behavior 

(Board Policy 443.7 and 443.8).  

  

DEROGATORY STATEMENTS  

We work towards creating an environment in w hich individuals respect one another. Statements made which degrade 

or demean others on the basis of appearance, body type, ethnicity, sex, sexual preference, or handicapped condition 

are counterproductive to establishing an environment of respect between individuals and groups. Such statements are 

contradictory to our mission and generally disruptive to the educational process (See Appendix: Board Policy 411.2 and 

411.2 -Rule). 

  

It is expected that students will use appropriate language. Hateful language that does not respect individual 

characteristics, such as race, gender, sexual orientation, cultural background, religious belief, body type, etc., is 

inappropriate and will not b e tolerated.  

  

If any student is a victim of this type of behavior or is being harassed over time, they are encouraged to alert a trusted 

adult and to report the infraction. Offensive language, disrespect, or the use of profanity are unacceptable in most 

educational and social contexts, including the workplace, and will not be permitted in our schools. Disciplinary referrals 

for language offenses may be made on a progressive scale. Progressive discipline includes consequences, which range 

from reprimand, to  out -of -school suspension and possible police referral.  

DISRUPTION  

No student shall:  

ǒ occupy any portion of the school premises with intent to deprive others of its use, or where the effect thereof is to 

deprive others of its use.  

ǒ block the entrance or exit  of any school building, property, or corridor room so as to deprive others of access.  

ǒ set fire to or otherwise damage any school building or property.  

ǒ discharge, display, or otherwise threateningly use any firearms, explosives, or other weapons on school premises.  

ǒ prevent or attempt to prevent the convening or continued function of any school class, activity or lawful meeting 

or assembly on the school campus.  

ǒ prevent students from attending a class or activity.  

ǒ except under the direct instruction of the pr incipal, block normal pedestrian or vehicle traffic on a school campus 

or adjacent grounds.  
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ǒ continuously and intentionally make noise or act in any other manner so as to interfere seriously with a teacherõs 

ability to conduct class.  

ǒ engage in public displa ys of affection.  

ǒ engage in behavior, which is disruptive, insubordinate, destructive or dangerous to the welfare of others.  

ǒ urge, encourage, or counsel other students to violate any other preceding portions of this rule.  Progressive 

discipline at an appro priate level will apply and may include suspension for more than five days and less than fifteen 

days with related recommendations, to the school board for expulsion.  A pre -expulsion conference may be held 

during the suspension period, previous to a recom mendation for expulsion.  

  

It is expected that students will act in a respectful manner toward others.  It is expected that students will not cause 

disruptions in the hallways.  This would include, but is not limited to, congregating in a manner that disrupts traffic flow 

such as:  running, horseplay, jumping, grabbing, pushing, and creating a disruption for a classroom.  If a student is 

disrespectful or causes a disruption, a referral will be made to administration and disciplinary action will be taken.  A 

referral to the Waukesha C ounty Sheriff may be made for disorderly conduct.  It is expected that students follow staff 

directions.  For example, when a staff member asks a student to show his/her student ID, he/she is expected to give the 

ID to the staff.  If the student chooses no t to give the ID to the staff, the consequences will increase.  If a student chooses 

not to follow directions, a referral will be made to administration and disciplinary action will be taken.  

  

DRESS AND APPEARANCE 

We work to provide a physically and emoti onally safe environment for all members of the Hamilton High School 

community.  Students have the right to choose their own style of dress and personal appearance, as long as it does not 

interfere with the educational process, or endanger student health an d well -being.  

 

Guidelines Aligned to Hamilton School District Board Policy 443.1:  

ǒ It is policy at Hamilton High School that students will attend school clothed and groomed in an appropriate manner.  

ǒ Any article of clothing, manner of hairstyle, or application of makeup, which is determined by the administration to 

interfere or disrupt the education process is prohibited.  This includes, but is not limited to, expressions that are 

obscene, profane or p ornographic, representations of illegal behavior, expressions or representations that demean 

race, religion, gender, sexual orientation, disability, national origin, creed or ethnicity;  and expressions or 

representations that advocate pain, death, suicide  or drug use.   

ǒ Also, midriff tops and tank tops with oversized armholes or spaghetti straps, short shorts, skirts and skorts, or any 

clothing that is revealing or disruptive to the learning environment are not appropriate for school wear.  

ǒ Chains attached t o belts or wallets must be tucked in pockets and are not acceptable if they are below the level of 

shirt.  

ǒ Pants must be pulled over under garments.  

ǒ Hats and other headgear (other than for religious and/or medical purposes), such as combs, picks, visor caps , 

sunglasses on top of the head, or bandanas/headbands on the forehead, are not to be  worn in the school building.  

This excludes; ponytail holders, hair clips, and hair accessories with the purpose of keeping hair out of studentsõ 

eyes. 

ǒ Students may not wear robes, pajamas, onesies, or fleece blankets.  

ǒ The district will comply with all applicable state and federal laws in enforcing these provisions,  

ǒ Including but not limited to, Individuals with Disabilities Education Act.  

ǒ Coats and jackets are not to be  worn during the school day unless worn as part of a warm -up suit.  

ǒ Student dress at extra and co -curricular activities, dances, and other school -sponsored events shall be appropriate, 

not disruptive to the activity, and ensure health and safety.  

ǒ Head cove rs, coats and bookbags/backpacks/large purses are to be stored in assigned lockers.  

ǒ Special safety equipment or protective clothing must be worn when required for the health and safety of students.  

ǒ Progressive discipline procedures will apply in the areas of dress and appearance. (Board Policy 443.1).  

 

(The District will implement the dress code in accordance with federal law regarding reasonable 

accommodation and prohibiting discrimination.)  

 

DUE PROCESS 

Suspensions :  Prior to any suspensions, the student will be advised of the reason for the proposed suspension.  The 

parent/guardian of a suspended student, if the student is a minor, will be given prompt notice of the suspension and 

the reason for the suspension.  Wit hin 5 school days following the start of the suspension, the student or the studentõs 

parent/guardian, if the student is a minor, may appeal the suspension to the District Administrator.  The decision of the 

District Administrator is final.  

Expulsions :  Prior to any expulsion, the student will be entitled to a hearing before the School Board.  The student and 

the studentõs parent(s)/guardian(s) if the student is a minor, may be represented at the hearing by legal counsel.  At 

least five daysõ notice of the hearing will be sent to the student and the studentõs parents(s)/guardian(s), if the student 

is a minor.  The notice will include the specific grounds for expulsion and the particulars of the studentõs alleged conduct. 

Other discipline:   The process that i s due to a student before discipline is imposed will depend on the level of discipline 
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and other factors.  At a minimum, the student will be advised of the reason for the disciplinary action and will be offered 

an opportunity to explain his/her actions. (S ee Appendix:  Board Policy 446.3)  

 

EQUAL EDUCATIONAL OPPORTUNITIES  

No student should face discrimination of any form.  If a student believes he/she has been discriminated against, we 

strongly encourage him/her to seek assistance.  Please use the following procedure (See Appendix:  Board Policy 411):  

  

1.  Talk to a trusted teacher, counselor, or other staff member about any concerns.  

2.  Report complaints to the school administrator in writing.  

3.  The school administration will acknowledge receipt of the complaint wit hin five days.  Within fifteen days, the 

school administrator will investigate and make a decision regarding the complaint.  

4.  The decision may be appealed, in writing, to the school board within fifteen school days of the decision.  The 

Board must hear the a ppeal within thirty calendar days of receiving the appeal request.  The Board must inform 

the student of their decision within fifteen calendar days following the hearing.  

5.  The decision to the State Superintendent of Public Instruction may be appealed withi n thirty calendar days.  

6.  Discrimination complaints involving special education or programs governed by federal law have different 

procedures.  This information can be obtained from the school district Supervisor of Special Services.  

 òThe right of the student to be admitted to school and to participate fully in curricular, extracurricular, student services, 

recreational or other programs or activities, shall not be abridged or impaired because of the studentõs sex, race, national 

origin, ancestry, creed, pre gnancy, marital or parental status, sexual orientation, or physical, mental, emotional or 

learning disabilityé..ó  (See Appendix:  Board Policy 411.2 Rule). 

 

FALSE ALARMS  

We cannot tolerate disruptions to the educational environment or threats to our stud entsõ safety.  Setting off a false 

alarm or discharging a fire extinguisher is against the law.  Wisconsin Statue 941.13 provides that òwhoever intentionally 

gives a false alarm to any public officer of employee, whether by means of a fire alarm system or otherwise, or interferes 

with the lawful effort of firemen to extinguish a fire may be fined not more that $500 or imprisoned not more than one 

year or both.ó  Consequences may include, but are not limited to:  community service, suspension, fines, police referral 

and/or referral for expulsion.  

  

FINES 

Fines and/or fees that are owed to the school must be paid before students are allowed to participate in extracurricular 

activities.  Students will be informed of the amount of fines at the time of disciplinary or administrative intervention, and  

will have  a minimum of five school days to pay fines before losing extra -curricular participation privileges.   

 

GAMBLING  

Gambling in school is not permitted.  Gambling related to card playing or any other type of betting enterprise is not 

permitted and is subject to disciplinary intervention.  

  

HOMEWORK  

Homework is an important part of student learning experiences at Hamilton High School.  Learning does not start and 

stop with the beginning and the end of the school day.  Accepting responsibility for homework is an  important part of 

preparing for the world of work.  Homework requests made by parents and received by 10:00 a.m. will be available at 

the end of the school day.   

  

Homework, which is properly designed, carefully planned, and geared to the development of individual students, meets 

a real need and has a definite place in the educational program.  Homework should be assigned to help the student 

become more self -reliant,  to learn to work independently, to improve the skills that have been taught, and to complete 

certain projects.  It should also provide parent/guardian(s) with an opportunity to acquaint themselves with the school 

program and their own childõs educational progress (Board Policy 345.3).  

  

MAKE-UP HOMEWORK 

Students, under normal conditions, are given 2 days to make up the work for one dayõs absence upon their return to 

school following an approved absence.  Homework requests made by parents and received by 10 :00 a.m. will be 

available at the end of the school day.  Extensions of this time maybe granted by the principal only in unusual 

circumstances.  Failure to complete the missing work may result in a failure being recorded for the class.  For scholastic 

elig ibility, an incomplete is not to be considered a passing grade.  

  

IMMUNIZATIONS  

To be admitted to Hamilton School District, a student must have on file, Immunization records as required by law; or 

an Immunization waiver (Board Policy 453.2)  

  

LOCKERS 
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The s chool district strives to provide a safe and healthy school environment for students and staff.  School lockers are 

provided for the convenience of students and are to be used solely and exclusively for the storage of outer garments, 

footwear and other sch ool -items.  The lockers assigned to students are the property of the Hamilton School District.  

Under state law and district policy, the building principal, associate principal, district administrator, school employees 

(specifically designated), a police l iaison or law enforcement officer, working in cooperation with school officials, may 

search a pupilõs locker as determined necessary or appropriate without notice or consent of the pupil and without a 

search warrant.  Any unauthorized items found in the lo cker may be removed, confiscated, or held for disciplinary 

proceedings, turned over to law enforcement officials, or returned to the parent/guardian(s) of the student.  

  

Students must purchase a red lock from the office for their hall locker.  This lock is  their property.  Use of any other 

lock is prohibited and will be cut from the locker.  For protection, it is important for students to lock their lockers.  If 

students do not do so, access to their locker will be denied.  Students are not permitted to sha re lockers.  Violations of 

these rules will result in appropriate consequences.  Students MUST use their assigned locker.  To minimize the presence 

of drugs in our school, random canine locker sweeps will be conducted throughout the year. (See Appendix  Bo ard 

Policy 445.1).  

  

Please be aware that random searches by Police Canine Unit will occur.  

 

LOITERING  

Hamilton High School students are considered to be loitering if students are not in their properly assigned area. 

Loitering may result in consequences, such as Saturday School, suspension and/or police referral.  

  

Any unauthorized persons found in the scho ol building between the hours of 7:00 a.m. and 3:30 p.m. shall be referred 

to police and prosecuted under Town of Lisbon Ordinance Section 3.07.  

  

NON -DISCRIMINATION  

The Hamilton School District is committed to a policy of non -discrimination on the basis of sex, race, religion, national 

origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, color, disability, physical, mental, 

emotional or learning disability, handicap, or any other factor provided for by state and federal laws and regulations.  

  

This policy will prevail in all matters concerning staff, students, the public, educational programs and services, and 

individuals with whom the Bo ard does business.  

  

PARENT/GUARDIAN RIGHTS TO THE CURRICULUM  

The Hamilton School district recognizes the right of parent/guardian(s) to inspect instructional materials and to deny 

their childõs participation in certain curricular activities in accordance with state and federal laws and regulations.  The 

Board further recognizes that reasonable accommodations with regard to examinations and other academic 

requirements may have to be made from time to time because of a studentõs sincerely held religious beliefs.  

  

Parent/guardian(s) may make requests regarding the above to the building principal.  All requests shall be judged 

individually, based upon state and federal guidelines.  The school districtõs attorney may be contacted when making 

decisions under thi s policy.  The principal shall inform the parent/guardian(s) in writing of her decision in a timely 

manner.  

  

If a parent/guardian is not satisfied with the building principalõs decision, he/she may appeal to the Director of 

Educational Services/Human Reso urces.  Further appeals may be made to the District Administrator, the Board, and if 

necessary, to the State Superintendent of Public Instruction.  

  

Accommodations made under this policy shall be provided to students without prejudice effect.  

(See Appendi x:  Board Policy 334 and Rule 334)  

  

PASSES 

Students are expected to arrive at their classes on time and prepared, having taken care of any other needs during the 

7 minute passing period.  If an emergency arises and they must leave their classroom, they a re required to have a hall 

pass.  Restroom and locker passes are not considered an emergency and generally will not be issued.  It is up to the 

discretion of teachers whether or not to allow students in the halls during a class period.  If students are sto pped in the 

halls and asked to see the pass, it is expected that it be displayed in a respectful manner.  Hall traffic is a serious 

disruption to the educational environment.  For safety reasons, we have a responsibility to assure that only members of 

the school community are in the building.  Use the privilege wisely and with respect.  

 

PERSONAL ELECTRONIC DEVICES 

ǒ Students are  allowed to use personal electronic devices (cell phones, iPods, laptops, audio -devices, smartwatches, 

etc.) before and after school,  during passing times, and during lunch.  
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ǒ Student use of personal electronic devices must adhere to Board Policies 365.1 Exhibit 2 regarding Acceptable Use 

of Personal Technology Devices on School Grounds and 443.6 regarding Student Use of Cell Phones, Two  Way 

Communication and Other Communication or Recording Devices.  

ǒ Use of cameras and image recording devices in restrooms, dressing rooms, and lockers or other private areas where 

privacy is an expectation is prohibited.   (See Appendix: Board Policy 443.6 ) 

ǒ Students are not  allowed to use personal electronic devices during class , unless there is permission of the teacher 

in accordance with the Bring Your Own Device (BYOD) policy (365.1).  

ǒ Students are expected to follow teacher directives regarding use and storage of electronic devices during class. 

Students who do not follow teacher directions or refuse to surrender electronic devices will be subject to 

administrative referral and progress ive discipline.  

ǒ Students who use their personal electronic devices without permission or in a manner not intended will receive 

consequences according to the following protocol:  

o First Offense --Device will be surrendered to the teacher and returned to student at the end of the block.  
o Second Offense --Device will be surrendered to the teacher and given to the office. The student can retrieve 

device from the office at the end of the day.  
o Third Off ense --Device will be surrendered to the teacher and given to the office. The device will be returned 

to student after the student serves a 30 minute detention.  
o Fourth and Subsequent Offenses --Device will be surrendered to the teacher and given to the offic e.  A 

parent/guardian must pick up device.  As with any persistent classroom/school disruption, progressive 

discipline will be applied as deemed necessary.  
 

PRINTED MATTER AND SYMBOLS   

Bulletin Boards  

Bulletin board space is provided for student use and fo r student organizations.  This includes an area for information 

relating to out -of -school activities or matters of general interest to students.  Students must have administrative approval 

in order to post this information.  They must also state the name o f one or more students responsible for its posting 

and an official posting date.  All posted materials must be removed after a reasonable time to assure full access to the 

bulletin board.  

  

Printed Matter  

Students may distribute newspapers or other printed  material of a not -for -profit nature with permission of the building 

administration.  Keep in mind the following:  1)  the time of such activity shall be limited to periods before school begins, 

after dismissal and during lunch time;  2)  when distributing these materials, please be respectful of the school 

environment and personal choice;  3)  on all printed matter and petitions distributed on school property, state the name 

of the sponsoring organization and the name of at least one student member of the o rganization; and 4)  the 

administration may deny distribution of material which is obscene, according to current legal definitions, libelous or 

likely to create a clear and present danger or which promotes the  commission of unlawful acts or disruption of t he 

operation of the school.  

 

Publications  

All student publications are considered part of the curriculum and shall be produced by students.  Editing shall be done 

by student editors.  The principal may review materials prior to publication and may suspend publication of obscene 

material according to current legal standards, if it is libelous, if it is likely to create a clear and present danger becaus e 

of the commission of unlawful acts, or it disrupts the operation of the school.  (Board Policy 372).  

  

Symbols  

The wearing of arm -bands, buttons, or badges, bearing slogans or sayings shall be permitted unless obscene, according 

to the current legal standards, libelous, or likely to create a clear and present danger because of the commission of 

unlawful acts, or it  disrupts the operation of the school.  

 

PROGRESSIVE DISCIPLINE 

When students display appropriate behavior, such as regular attendance, promptness, and good citizenship, they will be 

recognized in a positive manner.  This positive recognition may include pr aise from a staff member, certificates, awards, 

recognition at awards assemblies, and community recognition.  When students face consequences for inappropriate 

behavior or decisions, we firmly believe in fairness and in providing opportunities for them to learn from their mistakes.  

We recognize their efforts to improve and to make better choices.  If they continue to make poor decisions, they will be 

held accountable for their actions.  Consequences increase based on number of disciplinary referrals and on  the severity 

of the incidents.  Examples include:  warning, supervised lunch detentions, removal from class (District Code of 

Classroom Conduct), community service, loss of privileges, after -school detention, in -school suspension, Saturday 

school, out -of -school suspension (Board Policy 446.2, 446.3), fines, a pre -expulsion conference, parent conference, 

referral to the appropriate law enforcement agency, temporary or permanent removal from a class, and/or restitution.  

In addition, this may have an impact on their eligibility for participation in extracurricular activities, based on the 

athletic/activities code.  See the Athletic/Activities Co -Curricular Handbook for further explanation.  No personal 
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electronic devices can be used during detention time.   

  

A student who faces the consequences of out -of -school suspension is suspended from all school activities taking place 

on or off school grounds.  Suspended students are not to be on school grounds or present at any school -sponsored 

activities throughout the  period of suspension.  Students suspended on a Friday may not participate in school activities 

until Monday.  

  

Please refer to Disruption, pages 30 -31, for further information on unacceptable behavior and accompanying 

consequences.  If a student engages i n inappropriate behavior not specifically cited in this document, the behavior will 

be dealt with in a manner that reflects the spirit of this document.  School Board policy will be adhered to in carrying out 

any actions related to school disciplines.  

  

STUDENT HARASSMENT  

The Hamilton School District shall maintain a learning environment free from harassment or intimidation toward and 

between students regardless of race, color, creed, religion, disability, sex, sexual orientation, national origin, ancestry , 

citizenship, or other legally protected status. Harassment is a form of misconduct, which creates an intimidating, 

hostile, or offensive learning atmosphere. This includes the spreading of rumors and/or behavior intended to ostracize 

someone. This also i ncludes severe episodes of non -verbal aggression.  

  

Any student who believes he/she has been subjected to harassment should report the incident in accordance with the 

districtõs established harassment complaint procedures. If the student is not comfortable discussing the incident with 

the designated person, he/she may report it to any employee. The employee will then report the incident in accordance 

with the procedures (See Appendix: Board Policy 411.2).  

  

STUDENT SEARCHES  

We have a responsibility to ensu re the safety of all students. Therefore, school officials may search students if there is 

reasonable suspicion for suspecting that the search will turn up evidence that they have violated or are violating either 

the law or the rules of the school. The sea rch measures taken must be reasonably related to the objectives of the search 

and not excessively intrusive in light of the studentõs age and sex and the nature of the infraction (Board Policy 445). 

 

TECHNOLOGY  

The Hamilton School District provides studen ts with a Chromebook and access to computers and related technologies 

as a means to further the educational goals and objectives of the district. Students must abide by the Acceptable Use 

Agreement for Student Use of District Provided 1:1 Technology Device s (365.1 -Exhibit 3).  Misuse of these resources 

may result in loss of technology privileges and/or disciplinary action (Board Policy 365.1, 365.1 -Exhibit 3).  Students 

who are participating in the òBring Your Own Deviceó policy will be responsible for following all rules as outlined in the 

agreement form. (Board Policy 365.1). In addition, students take full responsibility for the safety and security of the 

devices they bring into the building.   Students should not share their logins or passwords with othe r students.  In 

addition, students must submit an internet permission form before being allowed to access the Internet at school.  

  

THEFT AND VANDALISM  

It is important to respect the property and rights of others. Students will be held accountable if they  cause, or attempt 

to cause, damage to school or private property. The same applies if they steal school or private property, either on 

school premises or during a school function, off school premises. He/she may be referred to the police and 

consequences as outlined in òProgressive Disciplineó may apply. Other consequences include restitution and community 

service. Students and their parent/guardian(s) will be held accountable for damages. (Board Policy 443.7).  

 

THREATS TO SCHOOL SAFETY  

Hamilton High Schoo l works to maintain a safe environment for all who enter. Any threats to that safety impact the 

educational process. The costs associated with and the disruption and anxiety that come to a school community as a 

result of destructive acts or threats of viol ence are not acceptable. Be aware that Wisconsin law provides that òwhoever 

intentionally conveys or causes to be conveyed any threat or false information, knowing such to be false, concerning 

any attempted or alleged attempt being made or to be made to de stroy any property by the means of explosives shall 

be fined not more than $1,000 or imprisoned not more than one year in the county jail.ó  In addition, state law also 

provides that òwhoever threatens to cause the death of or bodily harm to any person or to damage any personõs property 

is guilty of a Class I felony.ó Additional school-related consequences may include suspension and/or referral for 

expulsion.  

  

TOBACCO and NICOTINE PRODUCTS  

Smoking and the use of any cigarettes or any other tobacco or nicotine products (as defined by state law) including 

smokeless tobacco, look -alike cigarettes, vaporizers (vapes), and  e -cigarettes shall be prohibited on Hamilton School 

District property for  all students, employees and citizens.  Students are also prohibited from possessing tobacco, 

nicotine products (as defined by state law), smokeless tobacco, look -alike cigarettes, vaporizers (vapes) and e -cigarettes 
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while participating in school -sponsored  or supervised activities.  Notices concerning this policy will be posted (Board 

Policy 833).  

 

If tobacco and/or nicotine produces (as defined by state law), smokeless tobacco, look -alike cigarettes, vaporizers 

(vapes), and/or e -cigarette products are found in possession of students while on school grounds or busses, the 

following progressive discip line procedure will be followed:  

 

1.  First offense will result in a one day in -school suspension, Saturday detention, and a referral for a citation 

to the school resource officer for possession and/or use of tobacco products on school premises.  

Parent/guardi an will be contacted by an administrator.  

2.  Second offense will result in a one day out -of -school suspension, Saturday detention, and a referral for a 

citation to the school resource officer for possession and/or use of tobacco products on school premises. 

Parent/guardian will be contacted by an administrator.  

3.  Third offense will result in a three day out -of -school suspension and a referral for a citation to the school 

resource officer for possession and/or use of tobacco products on school premises. A hearing  with the 

High School Administrative staff will be held.  

4.  Fourth offense will result in a five day Out -of -School Suspension and a referral for a citation to the school 

resource officer for possession and/or use of tobacco products on school premises. A Pre -expulsion 

hearing will be scheduled.  

  

 

WEAPONS 

No one shall possess a dangerous weapon on school premises, except as specifically provided by Board Policy 443.5. 

Disciplinary action will be the responsibility of the school principal. (See Appendix: Board Policy 443.5).  
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Appendix  

Hamilton School District Board Policies  

  

310 -Rule 2  Instructional Goals and Expectations/Learner Expectationsééé. 38  

334  Parent Rights and the Curriculumééééééééééééééé..  39  

334 -Rule Guidelines for requesting Accommodations based on a Studentõs 

 Religious Beliefsééééééééééééééééééééééé..   40  

345.4 -Rule (1)  Criteria for Promotion of Fourth and Eighth Grade Studentséé..   41  

365.1  Student use of Information Technologyéééééééééééé.    42 -43  

365.1 - 

Exhibit (3)  Acceptable Use Agreement for Student Use of District Provided 1:1  

 Technology Devicesééééééééééééééééééééé..    44-47             

411  Equal Educational Opportunitieséééééééééééééé..é  48 -50  

411.2  Discrimination and Harassment Prohi bitedééééééééééé   51 -54  

411.2 -Rule Discrimination and Harassment Complaint Proceduresééééé.   55 -58  

411.3  Bullyingéééééééééééééééééééééééééé..é 59 -61  

431 -Rule Attendance/Truancy Procedureséééééééééééééééé   62 -66  

443.4  Student Alcohol and Other Drug Useéééééééééééééé   67 -69 

443.4 -Rule (1)  Procedures for Dealing with Student Alcohol and Other Drug Use  70-72  

443.4 -Rule (2)  Enforcement Proceduresééééééééééééééééééé..    73-75  

443.5  Weapons on School Premisesééééééééééééééééé.    76 -77  

443.6  Student Use of Tw o-Way Communication or Paging Deviceséé.    78 -79  

445.1  Locker Searchesééééééééééééééééééééééé.    80 

446.3  Student Suspensionéééééééééééééééé.ééééé.    81-82   

446.4  Student Expulsionéééééééééééééééééééééé.    83 -84  

451   Student Insuranceééééééééééé....................................  85  

455.3  Student Motor Vehicle Useéééééééééééééééééé.    86  

731.1   Locker Room Privacyéééééééééé ééééééé.é.éé 87 -88  

751.4   Use of Video Monitoring Systems ééééé éééééé..ééé 89-91 

763   School Meal Account Charges and Collections Policy ééééé 92-96 
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